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YIMPABA
MYHUUMMNANIbHOro paoHa “bapATUHCKUA panoH”
Kany»xckon obnactu

NMNOCTAHOBJIEHUE

oT c. bapu nHio N 3®

O6 yTBepXAeHUN ALMUHUCTPATUBHOIO pernamMmeHTa
npejocTaB/ieHUs MyHULMNANbLHOW YCNyru

«[pvemM JOKYMEHTOB, HEOOXOANMbIX ANA COrnacoBaHUs
nepennaHNPOBKN U (MNK) NepeycTPOMCTBA XMUIO0ro
(HeXXnnoro) NoMeLLeHNA, a TakXe Bbljaya COOTBETCTBYHOLLLUX
peLleHnin 0 cornacoBaHUM UM 06 oTKase B MyHULUMA/IbHOM
painoHe «bapATUHCKUIA panoH»»

B yenax peanusaunm degepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aymm
npefoCTaBNEHUA FOCYAAPCTBEHHbLIX Y MYHULMUNANAbHBLIX YCAYT» U B COOTBETCTBMM NOCTaHOB/IEHU-
emM YnpaBbl MYHULMNaNbHOTO paiioHa «bapAaTUHCKWA palioH» oT 04.07.2011 «O6 yTBepXAeHUn
nopsgka paspaboTKu u yTBEPXAEHUA agMUHUCTPATUBHbLIX PErfnamMeHTOB MpefocTaBfeHns MyHU-
UMNanbHbIX YCAYr Ha TeppuUTOpUM  MYHMLMNaNbHOro paioHa «BapATUHCKUIA  paioH»
MOCTAHOB/AKO:

1 YTBepAuTb afMWHUCTPATUBHLIN perfnamMeHT MpeAoCcTaBAeHUS MYHULUNANbHOW YCiyru
«11lprem LOKYMEHTOB, HEOOXOAUMbIX NS COrnacoBaHWUA MepennaHUpoBKM ¥ (MAK) NepeycTpoi-
CTBa XWOTr0 (HEXWIOro) NOMeLLeHNs, a TakXe Bblgadya COOTBETCTBYIOLMX PELUEHUn O cornaco-
BaHUM MM 06 0TKase B MyHWUMNAbHOM paioHe «bapATUHCKNIA pailoH»» (NPUNOXKEHNE).

2. KOHTpONb 3a MCNOMHEHWEM AAHHOrO NMOCTaHOBMEHWMS BO3/I0XKWTb Ha 3aBeAytolero otge-
NOM MYHMULUNANLHOTO X03AACTBA U ynpaBaeHUs NpUPOAHbIMU pecypcaMmy Y npaBbl MyHULMNab-
HOro panioHa «bapAaTUHCKKMA paitoH» C. M. HoBuKoBa.

3. HacTosilee noctaHOBMeHWe BCTyMaeT B CUy Nocine opuymnanbHOro onybnmkoBaHums

PykoBoagnTtenb Ynpasbl
MYHULNNANbHOI0 panoHa
«BbapAaTuHcknii palioH»



MpunoxeHune Ne_
YT1BepxaeH NocTaHOBNEHMEM
YnpaBbl MyHULMNA/IbHOTO paiioHa
«BapATUHCKWIA paioH»
Ne 730 ot 19.12.2012 .

A,D,MI/IHI/ICTPATI/IBHI:II7I PEMrMAMEHT
NpefoCTaBNEHNS MYHULMNANbHOWR YCNyru
«lMprem JOKYMEHTOB, HEO6X0AUMbIX ANS COFNIacOBaHMA MepennaHupoBKy n (Mnn)
MepeycTpPoiCTBa XXMAOro (HEXWUIOro) NOMeLLeHNs, a TakXKe Bblgava
COOTBETCTBYIOLMX PELLUEHMIA O COrlacoBaHUMN MM 06 0TKa3e B MyHULUMNANbHOM
paioHe «bapATUHCKNIA panoH»»

I. O6Wme NoNOXKeHMA

1. MpegmeT perynnpoBaHus aAMWUHUCTPATUBHOIO pernaMmeHTa
npefoCTaBNeHUA MYHULMNANbHOW YyCNyru

11. ALMUHWUCTPATUBHBLIA pernaMeHT Mno npefoCTaBNeHN0 MYHULUNAIbHON
ycnyrn «lpueM [OKYMEHTOB, Heo6XOAMMbIX [/ COrfacoBaHWUs MepensiaHupoBKA 1
(vnn)  nepeycTpoiicTBa  KMAOro  (HEXWNOro) MNOMELWEeHNs, a Takke Bblaya
COOTBETCTBYIOLLMX PeELUEeHUIA 0 corfacoBaHuy Unn 06 0TKase B MyHULMNAbHOM panioHe
«BapATUHCKNIA paioH»» (fanee - AAMUHUCTPATUBHBIN pernaMeHT) pas3paboTaH B LeNsx
MOBbILLIEHNA KayecTBa WCMOMIHEHUA W LOCTYMHOCTU Pe3y/ibTaTOB  MCMOJIHEHUS
MYHUUMNAbHON yCNyru, HanpaefieHHOMW Ha Bblgady [OKYMeHTa, farouiero npaso
COOCTBEHHUKY  WAW  HaHUMATEN  >XKWIOF0  MOMELeHUA  OCYLLeCTBNATL  €ro
nepeniaHMpPoBKY U1 (UNK) NepeycTpPonCcTBo, NpefoCcTaBeHNS NHOPMaLLMK Mo Bonpocam,
CBSI3aHHbIM C MpefoCTaBNeHVEeM MYHULMNANbHOW ycnyru (ganee - MyHMUUNanbHas
ycnyra), co3faHusi KOM(OPTHbIX YCMOBUIA A8 YH4ACTHUKOB OTHOLUEHWIA, BO3HUKAMOLLUX
npu NpegocTaBfeHNN MYHULUNANLHON YCNYTun (fanee - 3ad9BUTeNn), 1 onpeaenseT Cpoku
1 NocnefoBaTe/IbHOCTb AeNCTBUIA (aAMUHUCTPATUBHBIX NpoLeayp) Npu nepensiaHMpoBke
M (Mn) NepeycTPoMCTBE XWUIOTO MOMELLEHNs, a TakXe Bblfaye COOTBETCTBYHOLLENO
peLleHns 0 coriacoBaHuy uay 06 oTkase.

1.2. HacTosawmii PernameHT ycTaHaB/NMBaeT CTaHAapT MpenocTaB/eHus
MYHUUMNANBHON YCNYrn, a Takke CPOKW M MOCNefoBaTe/lbHOCTb afAMUHUCTPATUBHbIX
npoueayp M afMWUHUCTPATUBHbLIX [eAcTBUA OTAeNOoM, OCYLLECTBASEMbIX MO 3anpocy
rpaxgaH nnbo uX YMNONHOMOYEHHbIX MNpeAcTaBuTenen B npeAenax YCTAHOB/EHHbIX
HOPMaTMBHbIMWM  NPaBOBbIMW  akTaMu Poccuitickoii  ®defepaumm  NOAHOMOYMIA B
COOTBETCTBUMM C  TpeboBaHuamn  defepanbHOro 3akoHa «O6  opraHusauumm
npeaoCcTaBNeHNs rocyAapCTBEHHbIX U MYHULMUMNANbHBIX YCYT».

2. OnucaHue 3aaBuTenei

2.1. 3aaBuTeNnsAMuU ABNAAKOTCA, (PU3NYECKME U HOPUANYECKME NMLa, 0bpaTmBLIneCs
3a NpejoCcTaBeHNEM MYHULMMNANIBbHON YCAYT UK UX 3aKOHHbIe NpefcTaBuTenu. (Janee
- 3a9BUTENN).

3. MopsAfoK NH(OPMUPOBAHMA O NpaBuiax NPefoCcTaBNeHUN MYHULUNANbHOW
ycnyru



3.1. WNHpopMmpoBaHMe O nopsgke NpPeaocTaBleHUs MYHULUNANbHOW YCyru
OCYLLECTBNAETCA HEMOCPeACTBEHHO MO MeCTY >XWUTe/NbCTBa 3asaBUTENS Cheuuanmctamu
OTtgena, a Takxke cneuwanuctamum OTgena npu MYHOM OOLLEHUM C 3adBUTENEM, C
NCNONb30BaHMEM  TeneOHHOW M MOYTOBOW CBsI3eN, NH(OPMaLMOHHO-
TeIEKOMMYHMWKaLMOHHOWN CeTn VIHTepHeT:

- «EANHBIA nopTan rocyfAapCTBeHHbIX U MyHULUNANbHLIX YCAYT ((DYHKLUWIA)».
Agpec OTtgena, HafleNeHHOro rocyAapCcTBeHHbLIMU NOHOMOUYMAMK MO MPEAoCTaB/EHNIO
ycnyrm K pernameHTty «lpveM [OKYMEHTOB, He0OXOAMMbIX [A/18 COriacoBaHus
nepennaHMpPoBKN 1 (UAM)NEPeyCTPONCTBA XMUNOF0 (HEXWUIOr0) MOMELEHNA a TakKke
BblZaya COOTBETCTBYHOLLMX PELLUEHMIA O COrlacoBaHMM UM 06 0TKase B MyHULMMA/IbHOM
paiioHe«bapATUHCKMIA palioH»»: 249650 Kanyxckas 061acTb, bapATUHCKWIA paiioH, C.
bapatnHo, yn. CoseTtckasd, 4.20;

CnpaBoYHbIi  TeneoH:  (8-48454)2-32-78; Ten/takc  8(48-454)2-42-35;
E-mail: abaryat@adm.kaluga.ru

"padmk paboTbl crneymanncTos: MoHedenbHUK-NATHULA ¢ 09.00 go 17.12 yacos

O6epn - ¢ 13.00 go 14.00 yacos.

Ajpeca, rpaduk paboTbl, KOHTaKTHble TenedoHbl OTAeNa NPUBOAATCA B MPUIOXKEHUN
Ne 1K PernameHTy.

3.2. VHpopmauma o npasunax NpefoctaBneHns MyHUUMUNaNbHOM YCayrn v o
MeCcTax HaxoXfAeHus n rpaukax paboTbl rocyAapCTBEHHbLIX U MYHULMNANbHbIX OPraHoB
W opraHusauuii, obpalleHne B KOTOpble Heo6XxoAMMO Ans  NpeaocTaBfieHUs
MYHULMNANbHOW YCNY Ty pa3MeLLaeTcs:

- B VHMOPMaUMOHHO-TENIEKOMMYHUKaLMOHHON ceTn WHTepHeT (panee -
ouymanbHble CanThbl);

- B (heAepasnibHOM rocyapCTBeHHON MHBOPMALMOHHOW crucTeMe «EAMHBIV nopTan
rocyfiapCTBeHHbIX N MyHULMNaNbHbIX yenyr (hyHKuuid)» (http://www.gosuslugi.ru/);

- Ha WH(OPMAUMOHHBLIX CTeH4ax B MeCTaxX MNpeAoCcTaB/iEHUs MYyHULMNAaNIbHON
ycnyru,

- B CTaLMOHapHOM 3/1eEKTPOHHOM MH(OPMaLMOHHOM KMOCKe (MHomar).

3.3.  YkKazaHHaa WH(opMauma  MOXeT  OblTb  MOAyyYyeHa B MNOpsLKe
NHAMBUAYANbHOTO KOHCY/nbTMpoBaHua (NyHkTbl 3.3.1 - 3.3.3. pa3gena | PernameHra).
Ansa nonyyeHns MHGoOpMaumMM No npouenype NpefocTaBfeHUs MyHULUNANbHON YCayru
3aMHTEpecoBaHHbLIMU NMNLAMUW UCNOJL3YIOTCA CefytoLme POopMbl KOHCY/TIbTUPOBAHUSA:

- UHAVMBMNAYANbHOE KOHCY/IbTUPOBaHWe NNYHO;

- UHAVBKAYaNbHOE KOHCY/IbTUPOBaHKE N0 MOYTE;

- UHAMBUAYANbHOE KOHCY/IbTUPOBaHMe Mo TeneoHy;

- Ny6ANYHOE NUCbMEHHOE KOHCY/IbTUPOBaHWE;

- Ny6ANYHOEe YCTHOE KOHCY/bTUPOBaHKE.

3.3.1. luamBmnayanbHoe KOHCY/bTUPOBaHWE NIMYHO.

Mpn MM4HOM 0b6paLleHnn 3anHTepecoBaHHOro uua B OTAene BpemMs OXugaHus B
ouepean Ana  nonyyeHus 'y  coTpygHuka OThena  KOHCyfnbTauuum O npasunax
npeLocTaBNeHNs MyHULUNaNbHOW YCNYTY He AO/HKHO NpeBbliwath 20 MAHYT.

CotpygHuk Otpena (fanee - COTPYAHWK), LAOWMIA YCTHYH KOHCYNbTauulo O
npaBuiax nNpegocTaBfieHNs MYHULMNANbLHOW ycnyru, 06s3aH NoLpO6HO M B BEX/IMBOM
(KoppekTHoi) thopme npouHgopmmpoBaTb obpaTmBlueecs B OTAeNn 3aMHTEpPecoBaHHOE
NNLO NO NOCTaBMIEHHbLIM UM BOMPOCaM, KacaroLiMmcs NopasKa U npasun NpefocTaB/ieHns
MYHULMNANbHOR YCNYTU.

YCTHOE WHMOPMUPOBAHNE 3aMHTEPECOBAHHOrO Nuua Mpu IMYHOM O0b6palleHnun B
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OTaen ocyulecTsnseTcs COTPYAHUKOM He 6onee 10 MUHYT.

B cnyuyae, ecnm noarotoBka oTBeTa TpebyeT MPOAO/MKUTENILHOTO BPEMEHMU,
COTPYAHUK MOXeT NpeanoXutb 006paTuTbCs B MUCbMEHHOW (opme, MO0 Ha3HaUYUTb
Apyroe yaobHoe AN 3aMHTEPECOBaHHbIX NNL, BPeMS A1 YCTHOr0 UH(OPMUPOBaHUS.

3.3.2. NnamBuayanbHOe KOHCYNbTUPOBaHME MO NoyTe (N0 3/1IEKTPOHHOI MouTe).

Mpn obpaweHnn B OTAEN C WUCNONMb30BaHWEM CPEACTB MOYTOBOW CBS3N,
3/1IEKTPOHHOWA MOYTHI.

MouToBbIA agpec, agpec 3NeKTPOHHOW nouTbl OTfena, NpefoCTaBNAHOLLErO
MYHULMNANbHYIO YCyry, NpefcTaBneHbl B NyHkTe 3.1. pa3gena | PernameHTa.

Mpu NOCTyn/seHMM OT 3aMHTEPecOBaHHOro /Mua MUCbMEHHOro obpalleHns B
OTaen, MUCbMEHHbLIN OTBET Ha ObpalleHWe HanpaBnseTCs MOYTOBbIM OTMPaB/IEHUEM B
aflpec 3aMHTepecoBaHHOr0 nLa B CPOK, He MPEeBbILALWNIA 25 [HEN CO LHA NOCTYNNeHUs
MMUCbMEHHOI0 06paLLEeHus.

Mpyn nocTtynneHMn OT 3aMHTepecoBaHHOro /vua obpauleHuss B (opme
3/IEKTPOHHOI0 COO06LLEHNA C MCMOMb30BaHWEM CeTU WHTepHeT, OTBeT Ha obpalieHue
HanpaBfseTca MO 3/1EKTPOHHOW MoYTe B aApec 3aMHTEPECOBAHHOMO /iMua B CPOK, He
npeBblWatoLWmin 25 fHei co AHA NOCTYNEHNS 3N1eKTPOHHOro obpalLeHus.

3.3.3. HamBMayanbHOe KOHCY/IbTUPOBaHME N0 TeneqoHy.

[Mpn oTBeTax Ha YCTHble o6palleHus Mo TenedoHy COTPYAHWMK NOLPOOGHO M B
BEX/IMBOIN (KOPPEKTHOI) (hopMe MHGOPMUPYET 06paTUBLUErocs N0 UHTEPECYIOLWNM €ero
BOnpocam, Kacatowummcs nopsgka v npasu NPefocTaBieHUs MyHULUMNaNbHOM YCyru.
OTBeT Ha TeNeOHHbIA 3BOHOK [LO/DKEH HauyMHaTbCA C MHG(OpMauuMnm O HarMeHOBaHWUU
opraHa, B KOTOpbIA 06paTu/ioCh 3aUHTEPECOBAHHOE /L0, (DaMUIMKM, UMEHWN, OTYECTBe U
[0/MKHOCTW COTPYAHMKA, NPUHSABLUErO TeNe()OHHbIA 3BOHOK.

Mpn  HEBO3MOXXHOCTWM  COTPYAHWUKA, MPUHABLUETO  TeNe()OHHbIA  3BOHOK,
CamMOoCTOSTeNIbHO OTBETUTb Ha NMOCTaB/IEHHbIE BONPOCHI TeNe()OHHbIN 3BOHOK LO/MKEH ObITb
nepeagpecoBaH (nepeBefeH) Ha APYroro COTPYAHMKA, K Ybeil KOMMETEHLUN OTHOCUTCS
[aHHbIA BOMPOC WAM Xe 06paTMBLUEMYCS 3aMHTEPECOBaHHOMY /MLy AO/DKEH O6biTb
coobuleH Tene)OHHbIA HOMEpP, MO KOTOPOMY MOXHO MNOAYYUTb HEOBXOAVNMYIO
MHOPMaLMIO 0 NpaBuiax NpefocTaBNeHNsa MyHULUNaNbHOM YCyTu.

NHopMmnpoBaHNe 3aMHTEPECOBAHHOTO /fiMua Mo  Tefle)oHy O MpasBuiax
npefocTaBneHns MyHULUNaNbHOW YCyru OCYLLECTBAETCA COTPYAHUKOM He 6Gonee 5
MUHYT.

B cnyyae ecnu noarotoska OTBeTa TpeOyeT MNPOAO/MKUTENbHOINO BpEMEHN,
COTPYAHUK MOXeT NpefnoXutb 06paTuTbCs B MUCbMEHHOW (opme, MO0 Ha3HauUTb
Apyroe yaobHoe 4515 3aMHTEPecOBaHHOI0 LA Bpems A1 YCTHOr0 MH(HOPMUPOBaHUS.

3.3.4. TNy6M4YHOe NUCbMEHHOE KOHCYNbTUPOBaHME.

My6nMyHOEe  NUCbMEHHOE  KOHCY/IbTUPOBaHWe  OCYLLECTBNASETCA  MYTEM
pasMeLleHns MHMOPMALMOHHBLIX MaTepuasioB Ha CTeHAax B MecTax MnpefocTaB/ieHuns
MYHUUMNANbLHON ycnyrn, nye6nnkaumy WHGPOPMaLMOHHLIX MaTepuanoB B CpefcTBax
MacCoBOI MH(opmaLmKn, BKAYasa ny6nmkauuio Ha caiitax OTgena, «EAMHOM nopTane
roCyapCTBeHHbIX U MYHULMNANbHBIX YCAYT ((DYHKLNIA)».

3.3.5. My61mMyHOE YCTHOE KOHCY/IbTUPOBAHME.

My6nnyHOe YCTHOE KOHCYNbTUPOBaHME OCYLLECTBAAETCA YMNOJHOMOYEHHbIM
COTPYLHUKOM, €C/in eMy B YCTaHOB/IEHHOM MOpPsAAKe [enermpoBaHbl MOAHOMOYMS MO
NpoBefeHN0  Ny6/IMYHOr0  YCTHOrO KOHCYNbTUPOBaHUS, C MNPUBJIEYEHNEM CPeACTB
MacCoBOI UH(OPMAaLUN.

3.4. COTpyLHUKM NpK OTBETE Ha 0OpaLLeHNa rpaxkaaH u opraHu3aumii 0653aHbl:



- NpY YCTHOM Ob6paLLeHNn 3anHTepecoBaHHOro nuua (Mo Tene)oHy Wam NUYHO)
COTPYAHWKN, OCYLLECTB/AIOLLME KOHCYNbTUPOBAHWe, AAOT OTBET CaMOCTOATENbHO. Ecnu
COTPYAHUK, K KOTOPOMY 06paTu/ioCh 3avHTEpPecoBaHHOE /MU0, HE MOXeT OTBETUTb Ha
BONPOC CaMOCTOATE/IbHO, TO OH MOXET TMpPeaoXUTb 3aMHTEPecOBaHHOMY ULy
06paTUTbCA MNUCbMEHHO, /NM60 Ha3HauuTb Apyroe YyAobHoe [N HEro  BpeMs
KOHCynbTauun, nnmbo nepeagpecoBaTb (MepeBecTv) Ha APYroro COTPYAHWMKA K Ubeit
KOMMETEHUMM OTHOCUTCA [aHHbIA BOMPOC WAM COOGWMTL TeneOHHbIA HOMep, Mo
KOTOPOMY MOXHO MOJly4YnTb HEOOXOAMMYIO MH(OPMALMIO;

- COTPYZAHUKK, OCYLLECTBAAOLWMNE KOHCY/IbTUPOBaHWe (N0 TeNned)oHy UAN IMYHO),
[OO/MKHbl KOPPEKTHO M BHMMATE/IbHO OTHOCUTLCA K 3auMHTepecoBaHHbIM nuuam. [Mpu
OTBeTe Ha Tefe(OHHble 3BOHKM COTPYAHWK, OCYLLECTBASIOWMNA KOHCY/bTUPOBaHNeE,
[O/MKEH Ha3BaTb (hamMWINIO, MMS, OTYECTBO, 3aHVMAaeMyk LO/HKHOCTb WU HaUMeHOBaHWe
CTPYKTYpHOro nogpasgenenus Otgena. Bo Bpems pasrosopa He06XOAMMO MPOU3HOCUTb
C/ioBa YeTKo, m3beratb «napajnefibHblX PasroBOpOB» C OKPYXXAaloWMMU NIOAbMU U He
npepbiBaTb PasroBop MO MPUYMHE MOCTYM/IEHNA 3BOHKA Ha Apyroin annapar. B KoHue
KOHCYNbTUPOBaHUA COTPYAHWK, OCYLLECTBAIOWMIA KOHCYNbTUPOBaHUE, LO/MHKEH KPaTKo
MOABECTN UTOTU N NEPEUYNCIUTL Mepbl, KOTOPbIe HaA0 NPUHATL (KTO MMEHHO, KOrfa u yto
[O/KEH caenarb);

- OTBETbl Ha MWUCbMeHHble 06paLleHns [O/MKHbl ObiTb MOTMBUPOBAHHLIMU U
[aloTCcA B MPOCTOM, YETKOW W MOHATHOW (POpMe B MUCbMEHHOM BUAE W LOJIXKHbI
coAepXartb:

OTBETbI Ha MOCTaB/IeHHbIE BOMPOCHI;

[O/MKHOCTb, (haMUIMI0 U UHULMaNbI N1La, NMOAMMCABLUIEro OTBET;

(hamuInIo ¥ MHULMaNbI UCNONHUTENS;

HaVMeHOBaHWe CTPYKTYPHOro nogpasfgefieHuns - UCNONHUTENS;

HOMep TeniethoHa UCMONHUTENS;

3.5. Ha cTeHfax B mectax npeAocTaBfeHns MyHULMNANIbHON YCyri pa3mMeLLatoTe
crnegyrome nHpopmMaLMoHHbIe MaTepuasbi:

- ucYyepnbiBalOLWas UHGoOpMaunus o nopsake NpefocTaBNeHNs MYHUUMNANbHOW
ycnyrn (B Buge OGNOK-CXEMbl, HarnsggHO OTO6GpaxKatowein anropuTm MPOXOXAEHUS
aAMUHUCTPATUBHbLIX NpoLesyp);

- MCYepnbIBAKOLWWIA MepeyeHb OpraHoB roCyAapCTBEHHOM BMacTM WM OpraHoB
MECTHOrO CamOynpaB/ieHUsi, OpraHusauui, B KOTOpble Heob6XoAMMO 06paTUTHLCH
rpaxgaHam, C OnuMcaHMeM KOHEYHOro pesy/nbTaTa 06palleHuss B KaXKAblil U3 YKa3aHHbIX
opraHoB (opraHu3aumit), a TakKxe MocnefoBaTe/lbHOCTb 0OpalleHNs B YKa3aHHble OpraHbl
(Npwn Hannuun);

- MeCTopacrnonoxeHue, rpaguk (pexum) paboTbl, HOMepa TefeOHOB, agpeca
ouymanbHbIX CanToB B CeTM WHTEpPHET W 3M1EKTPOHHOM MOYTbl OpPraHoB, B KOTOPbIX
3aMHTepecoBaHHble  AMua  MOryT  MOAYYUTb  OOKYMEHTbl,  Heobxogumble  [ns
npefocTaBneHNs MyHUUMUNANBLHOR yCnyru (Npy Hamumm);

- CXema pasmelleHus COTPYAHWKOB WM PeXum npuema UMW TpaxiaH; Homepa
KabMHeTOB, B KOTOPbIX MPeAoCTaB/fAETCA MyHULMNanbHas ycnyra, (amuamm, KMeHa,
OTYeCTBa M JO/IKHOCTU COOTBETCTBYHOLMX COTPYAHMKOB;

- BbIEPXXKN M3 HOPMaTMBHbIX MPaBOBbIX aKTOB MO Hambosee 4acTo 3ajaBaeMbiM
BOnpocaw;

- epeyeHb LOKYMEHTOB, Harpas/seMblX 3aABUTENEM B YMOJITHOMOYEHHbIA OpraH, u
TpeboBaHus, NpeabABAsSeMble K 3TUM JOKYMEHTaM;

- (hOpMbl LJOKYMEHTOB N5 3aM0/IHEHUSA, 06pa3Libl 3arMofIHEHUS LOKYMEHTOB;



- MepeyeHb OCHOBaHWI A4/ 0TKasa B NPeAoCTaBIeHNN MYHULMNANbHOR YCNyrw;

- MOpALOK 06)XKanoBaHWA pelleHns, OeWCTBUA unu 6e34encTBUA COTPYAHMKOB,
NPeAoCTaBNAILLNX MYHULMUNANBHYIO YCYTY.

TeKkcTbl MaTepuanoB reyataTca YAOOHbIM Ana 4TeHWs wpudTom (pasmep He
MeHee 14), 6e3 wcnpaBneHWi, Hanbonee BaXKHble MecTa PeKOMEHAYeTCs BblAenaTb
MONY>XXVPHBIM LLUPUGTOM.

36. B  vHDOpPMaUMOHHO-TENEKOMMYHUKALMOHHON  ceTn  WIHTepHeT  Ha
othmumanbHbIX caitax OThena pasMeLtatoTca cregyrolime MHHopMaLnoHHbIe MaTepuasbl:

- MOJIHOE HaMMEHOBaHME W MOYTOBbIA afpec CTPYKTYPHOro noapasfeneHuns
MwuHuctepcTBa (fanee MWHUCTEPCTBO), KypupYyHOLLEro npeoctaBieHne MyHULUNaAbHOM
ycnyrn n Otaena, HeNoOCPeACTBEHHO OKa3blBaKLWNX MYHULUNANbHYIO YCNYTY;

- CMpaBOYHble TefeOoHbl, MO KOTOPbIM MOXHO MOAYYUTb KOHCY/bTaLMKo Mo
nopsaaKy NpefocTaBfeHnss MyHULMNATbHOW YCNYTU;

- aJjpeca 3M1eKTPOHHON noutbl OTAeNa;

- TekcT  PernameHta (C COOTBETCTBYHOLWMMW CCbIIKAMW Ha BOK-CXeMbl,
oToOpaxarolime — anroputM  MPOXOXAEHUA  aAMUHUCTPATUBHLIX  Npoueayp) ¢
NPUNOXKEHUAMU;

- MH(OpPMaLMOHHbIE MaTepuanbl (NONHAA BEPCUSA), COAepXKallMecd Ha CTeHZax B
MecTax npefocTaBneHns MyHULUNaNbHOM YCAyTu.

3.7. B (henepanbHOW rocyAapCTBEHHON WMHMOPMALUMOHHON cucTeMe «EAUHbIN
noptan rocyfapCTBEHHbIX W MYHUUMN&bHbIX — ycnyr  (PyHKLMiA)»  pa3meLyaeTcs
NH(OopMaLna:

- MOJIHOE HaMMEeHOBaHME W MOYTOBbIA afpec CTPYKTYPHOro noapasfeneHuns
MUHNCTEPCTBA, KOHTPONMPYIOLLEro MNpeAocTaB/ieHne MyHuuunansHon ycnyru  OTgena,
OKa3blBalOLLLEro MyHULMNANbHYIO YCAYTY;

- CMpaBOYHble TefeOoHbl, MO KOTOPbIM MOXHO MOAYUYUTb KOHCY/bTauMio Mo
nopsaaKy NpefocTaBfeHNss MyHULMNATbHOW YCNYTU;

- afpeca 3NeKTPOHHOW NOYTbI;

- MOPALOK MOMyYeHU MHpOPMaUUM 3aMHTEPecOBaHHbIMU N1LAMK MO0 BOMpocam
NpefoCTaBNeHNs MYHUUMUNANbHON YCyru, CBeAeHWI O pesy/nbTaTe MNpefocTaBneHus
MYHULMNANbHOW YCNYTN.

3.8. bnok-cxema npeaocTaBfieHUs MYHULUNANbHOW YCAyrn  NPUBOAUTCH B
NPUNOXeHUN 6 PernameHTa.

II. CTaHgapT npegocTaBieHns MYHULUNANbHON YCNyTn.

1.  HawumeHOBaHMEe MYHUUMNANIbHOW YCAYTN.

HavmeHOBaHMe MyHULUNANbHON ycnyrn - «lpuem AOKYMEHTOB, HEO6X0ANUMbIX
ANS COrnacoBaHMsl MepennaHnpoBKM U (UNKM) MNepeycTponcTBa XXUIOro (HeXunoro)
MOMeLLEeHNs, a TakXKe Bblfaya COOTBETCTBYIOLMX PELIEHWA O cOornacoBaHMM wam 06
0TKase B MyHULMNAIbHOM paiioHe «bapATUHCKUIA paioH»».

2. HanmeHoBaHMe opraHa MecTHOro caMoynpaB/iieHUsl, HemnocpeLCTBEHHO
NpeAoCTaBNAOLWEr0 MYHUUNNANbHYO YCNYTY.

2.1. HavmeHOBaHMe  MyHUUMNanbHOW ycnyrn - «lpueM  [OKYMEHTOB,
Heo6X0AMMbIX AN COrnacoBaHWs MepennaHupoBKU U (MNK) NepeycTPoOMCTBa XWUIOTo
(HeXXnnoro) NomeLLeHUs, a TakxkKe Bbljada COOTBETCTBYHOLMX PELLUEHUIA O COrnacoBaHmm
NN 06 OTKase B MyHULUNaIbHOM paiioHe «BbapATUHCKUIA paioH»»



2.2. HavmMeHOBaHMe opraHa MeCTHOrO Camoyrnpas/ieHWUs, HernocpeLCTBEHHO
NpeaoCcTaBNALWEro MyHUUNNANLHYIO YCNYTY.

HanmeHoBaHne OTgena, HafgeneHHoOro nonHomounaMn [puemMa [OKYMEHTOB,
Heo6Xo4MMbIX A1 COrnacoBaHWA NepennaHupoBKM M (MAK) NepeycTPorcTBa XKUIOMo
(HeXXMNoro) NomeLLleHns, a Takxe Bblfaya COOTBETCTBYIOLLMX PELLUEHWIA O COrnacoBaHum
unn 06 OTKase B MyHUUMMNAIbHOM palioHe «BapATUHCKUIA paiioH»»: Y npaBa
MYHULMNANbHOro palioHa «BapATUHCKNIA palioH».

HanmeHOBaHMe  CTPYKTYpHOro  nojgpasfeneHns  Ans  NpefocTaBneHune
MyHUUMnanbHon ycnyrn:  OTAen MYHWUUMMaNbHOro  X038MCTBa, YMpaB/ieHuA
NPUPOAHbLIMK pecypcaMmy  YnpaBbl MYHULWNANbLHOrTO pailoHa «BbapATUHCKUI
paroH».

3. OnucaHue pesynbTara NpefocTaBfeHUs MyHULMUNANbHOW YCAYTn.

Pe3ynbTaToM NpPefocTaBieHUss MyHULUNANbHOW YCAYrn SBASETCA  MNOyyeHue
3afaBUTENIMU  COOTBETCTBYIOLLErO peLleHnMs O corjacoBaHMM uam 06 OTkase B
nepennaHNpPoBKe 1 (M) NepeyCcTPOMCTBE XKUIOro (HEXNI0ro) NOMeLLEHMS.

4. CpoK npefocTaB/ieHNa MyHULUNANbHOR yCayru.

KoHcynbTaums B yCTHOW hopMe NpesocTaBiseTcs HenocpeACTBEHHO B AeHb
o6paleHns, N1Mbo No cornacoBaHMo ¢ 06pPaTUBLUMMUCA, HA3HAYAETCS Ha APYrOi AeHb,
HO He no3aHee 5 paboymnx fHeR co AHS NMYHOro 0bpalleHNs 3asaBUTENS.

5.MepeyeHb HOPMaTUBHbIX npaBoBbIX aKTOB, perynnpyroLmx
npefocTaBNeHNe MYHUUUNANbHOW YCNYrM OCYLLECTB/IAETCA B COOTBETCTBUM CO
CnefyoLWrMy HOPMaTMBHO-NPABOBLIMY aKTaMu:

- KoHcTuTyumeit Poccuiickoin ®epepauum ("Poccuitickas raseta”, N 7, 21.01.2009);

- MpaxxgaHckmMM Kopekcom Poccuitckon depepaymm ("CobpaHune 3aKOHOAaTeNbCTBA

P®", 05.12.1994, N 32, ct. 3301);

- [pagocTpouTenbHbiM  Kofgekcom  Poccuiickori  ®egepauun  ("CobpaHue

3akoHogartenbcTBa P®", 03.01.2005, N 1 (4acTb 1), cT. 16);

- XunnuwHeim Kogekcom Poccuiickoin dPepepaummn ("CobpaHne 3aKOHOAaTeNbCTBa

P®", 03.01.2005, N 1 (4acTb 1), cT. 14);

- ®efepanbHbiM 3akoHOM 0T 21 mtons 1997 roga Ne 122-d3 «O rocyaapCTBEHHOM

perncTpauuy npas Ha He ABVKMMOE UMYLLECTBO M CLENOK C HUM» (“Poccuiickas

raseta”, N 95, 05.05.2006);

-  ®@epgepanbHbiM  3aKOHOM OT 27.07.2010 N 210-®3 "O6 opraHusaymm

NpeaocTaBNeHNst rocyfAapCTBeHHbIX WM MyHuuMnanbHbIX yenyr" ("Poccuitckas

raseta”, N 168, 30.07.2010);

- @egepanbHbiM 3akOHOM OT 03.12.2011 N 383-®3 "O BHECEHWWM W3MEHEHWIN B

HeKoTOpble 3aKoHofaTesbHble akTbl Poccuiickon  ®epepauun”  (;"CobpaHune

3aKoHopaTenbcTBa P®", 05.12.2011, N 49 (u. 5), ct. 7061);

- noctaHoBneHvem [pasutensctBa PP ot 28.04.2005 N 266 "O6 yTBepXaeHUn

(hopMbl  3aBMEHUST O MepeycTpoiicTBe u  (MNK) NepensiaHUPOBKE  XKUIOTO

noMeLleHns u (QOpMbl AOKYMEHTa, MOATBEPXAAtOLero MNPUHATME pPeLleHns o

coryiacoBaHmMn nepeycTpoicTsa u (Mnn) MepennaHNPOBKM XUIOTO MOMeLLeHNns"™

("Poccuiickas raseta”, N 95, 06.05.2005);

- YCTaBOM MYHULUMNaNbHOIO parioHa «bapaTuHckuin paiion» ("Cenbckue 3opu”, N
45-46, 08.06.2011);

- MocTaHoBfeHMeM  PykoBoauTens  YnpaBbl — MYyHUUWNAZbHOrO  paioHa
«bapATUHCKNA paiioH»  oT 16.02.2012 N 79 "O6 yTBEPXAEHWWN BEAOMCTBEHHbIX
nepeyHein ycnyr, okasblBaeMblX MYHULMNANbHBIMUA YUYPEXAEHUAMU B MYHULMUNAIbHOM
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painoHe «BapATUHCKUIA pailoH» B KayeCTBE OCHOBHbLIX BMAOB feATeNbHOCTM» (CalT
CEPBMCHOTO LieHTpa «KOHCYNbTaHTI11t0C»).

6./cuepnbiBatoLnii nepeyeHb JOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMW NPaBOBLIMW aKTamu AN NpefocTaBieHNA MYHULUTANbHON
YCNYTU U YCNYT, KOTOPbIe ABNSKOTCA HEOOXOANUMbIMU M 0693aTeNbHbIMU AN
NpefoCTaBMEHUA MYHULMMANbHOW YCIYTrK, Nognexawmnx npeacraBieHunto
3aABUTENEM, CNOCOBLI NX MONYyYEHMA 3adBUTENEM, B TOM YMC/e B 3NIEKTPOHHON
(hopme, MOPALOK UX NpefcTaBNeHUA

6.1. OcHoBaHVMeEM AN NPeAoCTaBfieHNs MYHULUMNANbHOW YCNYyrn SBAsSETCA
obpalleHne 3aaBMTeNd B YCTHOM MAN NUCbMEHHON hopme 3asBneHns (MpunoXxeHne 2 K
PernamenTy).

3asBfieHNe NO/MKHO COAEPXKaTb CeAYHoLWY MH(OopMaLUIO:

- HaumeHoBaHue OTfhena, B KOTOPOe HanpaB/feTCs 3asB/IEHME;

- (haMunno, UMA, OTHECTBO 3asABUTENS;

- NOYTOBBLIN agpec, N0 KOTOPOMY JO/MKEH OblTb HarpaB/ieH OTBET;

- CYTb 3asB/IEHUS;

- cornacme Ha 06paboTKy NepcoHasnbHbIX AaHHbIX;

- INYHYIO0 NOANMUCL W AaTy.

3asBneHne 3anonHAeTcA Npyv NOMOLWM CPeACTB 3M1eKTPOHHO-BbIYNCINTENbHOM
TEXHUKN WA OT PYyKW pa3dopumBo (NevyaTHbIMKW OYKBamKn) YepHUIAMU YEPHOro WK
CWHero LBeTa.

dopmy 3asBMeHNA MOXHO MONYYMTb HemocpefAcTBeHHO B OTAene, a Takxke Ha
«EANMHOM nopTane rocyaapCTBeHHbIX U MYHULMNANbHbIX YCAYT (DYHKLNIA)».

dopma  3asBfIEHUA  HOCWUT  pPEeKOMeHAaTe/lbHbI  XapakTep.  3asB/ieHMe,
BbINO/IHEHHOE B CBOOOAHOW (hopme M OTBevaroLlee TpeboBaHMAM 3aKOHOAATENbCTBA, He
ABNSIETCA MOBOAOM A/19 0TKasa B NPeAoCTaBieHUM MyHULMNAIbHOW YCIYTL.

6.2. Ana npefocTaBNeHNs MYHULMNAIbHON YCAYTn K 3asAB/IEHNIO NpuUarakTes
cnepytowme SOKYMEHTbI:

- KOnusi macnopTta rpaxgaHuHa Poccuiickoi deaepauun Uanm MHOW AOKYMEHT,
YAOCTOBEPAIOLWMIA NMMYHOCTL 3aKOHHOTO npeacTaBuTens (ecnv ynoaHOMOYEH 3aKOHHbIN
npeacTaBuTeNb);

- TEXHWMYECKUIA NacnopT nepecTpamBaemoro v (Mamn) nepensiaHUPyeMoro Xunoro
MOMELLEHMS 1 ero Konuu;

- NOKYMEHT Nuua, NOATBEPXAAIOLNIA NPaBO NPeACTaBNsATb 3aKOHHbIE UHTEPECHI
3aABUTeNS, YKa3aHHOro B 3asB/IEHUN O NPeOCTaBAeHUM MYHULMNALHOWK ycnyrn (ecnu
YNO/THOMOYEH 3aKOHHbIN NPeACTaBUTEND);

- KOMWW NpaBOYyCTaHaBIUBAKLMX JOKYMEHTOB Ha MepeycTtpanmBaemMoe u (Unim)
nepensiaHMpPyeMoe XI0e NoMeLLeHNE;

- KOMueA nnaHa nepeycrpamBaeMoro u (Uav) nepensiaHUpyeMoro >XWUaoro
MOMELLEHNSA C er0 TEXHNUYECKUM OMUCAHUEM;

- KOMWUA MO3TaXHOro NjaHa AoMa, B KOTOPOM HAaxXOAUTCA MepeycTpauBaemMoe
(nnn) nepennaHMpyemMoe XXMnoe NoMeLLEHME;

- MNOArOTOBNEHHbIA W O(OPM/IEHHbIA B YCTAHOB/IEHHOM MOPsiAKe MNPOeKT
nepeycTtpoiictea ¥ (Uan)  nepennaHMpPoOBKM  nNepeycTpavBaemMoro 1 (uUam)
nepenniaHMPyeMoro Xnnoro nomeLeHus;

- 3aK/Il0YEHMe opraHa no oxpaHe NamATHWKOB apXUTEKTYPbI, UCTOPUN U KyNbTypbl
0 [O0MyCTUMOCTM MPOBEAEHUS MNepeycTponcTBa M (MAM) NepenaHNPOBKM XKUIOTO



MOMELLLeHNA UAN [OM, B KOTOPOM OHO HaxOAMUTCA, ABMASAETCA NMaMATHUKOM apXUTEKTYpbI,
NCTOPUN UNIN KYNbTYPbI;

- corfiacus B NUCbMEHHON (hopme BCEX Y/IEHOB CeMbW HaHUMaTens ( B TOM yumcne
BPEMEHHO OTCYTCTBYIOLMX  U/IEHOB cembu HaHVuMarens), 3aHUMaroLL X
nepeyctpanmBaemoe W (uUan) nepensiaHAPyemMoe >XUoe MoMelleHe Ha OCHOBaHUU
[0roBopa coumanbHOro Haima (B cnyyae, ecnv 3asBUTENEM ABMSETCA YNONHOMOYEHHbI
Ha/imogaTeneM Ha NpeAcTaBfieHne NpeayCMOTPEHHbIX HACTOALMM NMYHKTOM [JOKYMEHTOB
HaHWMaTenb nepeycrpavBaemMoro v (MNn) nepennaHMPyemoro >KMUaoro NoMeLeHus no
[0r0BOpPY COLMaIbHOTO Haima);

- Npu 3aTparMBaHMM MNpW nepennaHnpoBke W (MNK) MepeycTpoicTBe 06LLEro
MMYyLLECTBA  MHOFOKBapTUPHOIO A0Ma, MpUHAANexallero Co6CTBEHHMKaM Ha npase
o6Lleir [0NeBO COBGCTBEHHOCTW, MPeAOCTaBNsSIETCS cornacne COGCTBEHHWKOB 3TOrO
NMYLLIECTBA.

7. CocTaB [JOKYMEHTOB, KOTOpble HAaxOAATCA B pacrnopsXXeHUW opraHa,
NpefoCTaBNAOLWEr0 MyHNULUNANBHYO YCNYTY:

- pelweHne O corsiacoBaHMM MepeycTpoincTea n (M) NepenaHMPOBKU XKUIOTO
NMOMeLLEeHNS;

- KOMus CBUAETENbCTBA O FOCYAAPCTBEHHOM perncTpaumy topmanyeckoro nmua (ans
HOPULNYECKUX NLL);

- BbiNUCKa K3 EAMHOrO rocyAapCTBEHHOrO peectpa topupnyeckux vy (ons
HOPUANYECKUX NNLY);

- KONusi CBWUAETENbCTBA O rOCYAapCTBEHHOW perucTpauum ¢usanyeckoro nuua B
KayecTBe NHANBMAYASTbHOTO npegnpuHuMarens (ans NHANBUAYASIbHbBIX
npeanpuHuMmaTenei);

- BbiNUCKa M3 EAMHOrO rocyfapCTBeHHOro  peectpa  WHAMBUAYabHbIX
npeanpuHuMaTenein (4ns UHAMBMAYaNbHbIX NpesnpuHUMaTeneit);

- 3aK/IIOYEHME OpraHa no oxpaHe NaMATHUKOB apXUTEKTYpPbl, UICTOPUN U KYNbTYpPbl O
JOMYCTUMOCTM  MPOBEAEeHNS nepeycTporicTBa W (UM)  nNepennaHupoBKKA  XKUIOMO
MOMELLeHNA NN [OM, B KOTOPOM OHO HaxOAMUTCA, ABMSAETCA NMaMATHUKOM apXUTEKTYpbI,
NCTOPUN UNN KYSIbTYPbI.

Mo yCMOTpPeHUIO rpaxjaHuHa 3asaBeHne U JOKYMEeHTbl MOTYT ObITb NOA4AHbI JINYHO,
yepe3 3aKOHHOr0 NpeAcTaBMTeNs, NOYTOM MU MHBIM AOCTYMHbLIM A1 HEFO CMOCO60M.

8. YKasaHue Ha 3anpeT TpeboBaTb OT 3asBUTENS.

3anpewyaeTcsa TpeboBaTh OT 3a9BUTENA:

1) npencTaBfneHne AOKYMEHTOB M MH(OPMaLUN WX OCYLLECTB/IEHNE AelCTBUIA,
npefcTaBeHne WAW  OCYLLECTB/IEHNE KOTOPbIX He MpefyCMOTPEHO HOPMATUBHbLIMU
MpaBOBbIMW  aKTamW, PEryavupylowmMMy  OTHOLLEHWS, BO3HMKAlOLUiMe B CBA3M C
npefocTaB/ieHNEM MYHULMUMaNbHOI YCYTH.

2) npefocTas/ieHne LOKYMEHTOB W MH(OpMaLMu, KOTOpble B COOTBETCTBUM C
HOPMaTMBHbLIMW MpPaBOBbIMM akTamu Poccuitickoli ®egepaunmn, 3aKOHaMW U UHBIMU
HOPMaTMBHLIMW  MpPaBOBbIMM  akTamy  KanyXckoi  061actv,  MyHMUUNaNbHbIMU
NpaBOBbLIMWN aKTaMW HaAXOAATCA B pacropsXXeHUn OpraHoB MeCTHOro caMoynpaB/ieHUs U
(wnn)  NOABELOMCTBEHHbIX TOCYAAapCTBEHHbIM OpraHaMm W oOpraHam MeCTHOro
camoynpaBfieHUsi OpraHu3auuii, y4acTBYHOLWMX B MPeaoCTaBNeHUN rocyfapCTBEHHbIX
NN MYHUUMNANIbHBIX YCNYr, 33 WUCK/IHOYEHUEM [OKYMEHTOB, YKa3aHHbIX B 4yactu 6
cTaTb 7 defepanbHoro 3akoHa ot 27 wmong 2010 r. Ne 210-®3 «O6 opraHusayumu
npefoCTaBNeHNSA TOCYAaPCTBEHHbIX N MYHULMMANbHBIX YCYT»;



9. NcuepnbiBaloLULMl NepeyeHb OCHOBAHWI AN 0TKa3a B Npueme
AOKYMEHTOB, HEOOXOAUMbBIX ANSA NPeAoCTaBNeHUA MYHULUUNANbHON YCNYyri.

B npefocTaBneHNN MyHULMNANbHON YCNYTr 0TKa3blBaeTCs B CyYae:

- B MUCbMEHHOM 3anpoce ua¥ B (POPMe 3/1eKTPOHHOIO0 AOKYMEHTa He YyKasaHbl
(hamunnsa @usnyeckoro nmua, HanpasBmMBLLErO 3anNpoc, UM HaMeHOBaHWE OpraHm3alumm
(ana ropuanMyeckoro nuua), MOYTOBbIM adpec M60 agpec 3NeKTPOHHOM MoYyThbl, MO
KOTOPOMY [O/KEH ObITb HAaNpaB/ieH OTBET;

- TEKCT MUCbMEHHOTO UM 3MIEKTPOHHOIO 3anpoca He NoAaaeTcs NpoUTEHNIO;

- B MUCbMEHHOM WX 3MEKTPOHHOM 3anpoce COAEePXKaTCH HeLeH3ypHble 6o
OCKOPOUTENbHbIE BbIPAXXEHWS, YIPO3bl XXWU3HW, 340POBbLI0 N UMYLLECTBY AO/MKHOCTHbLIX U
YNOMHOMOYEHHbIX UL, & TaKXe UY/IEHOB UX CEMEN;

- HECOOTBETCTBME MNPOEKTa MNepeycTporcTBa UM (UAM) MNepennaHUPOBKN XUIOTO
nomelLeHnsa TpeboBaHNUAM 3aKOHOAATe/IbCTBa;

- HecoOTBETCTBME  BbIMOJIHEHHbLIX  PEMOHTHO-CTPOWUTENIbHLIX  paboT  no
nepeycTpocTsy 1 (MM)  MNepensiaHMpoOBKE  XKUIOFO  MOMELLEHUS  NPOEKTY
nepeycTpoicTea 1 (Un) NepeniaHMPOBKMN XMUIOTO NMOMELLEHWS;

- NpeAcTaBfeHne JOKYMEHTOB B HEHAZ/IEXALL WA OpraH.

10. NcuepnbiBaloWwnii nepeyeHb OCHOBaHWI AN OTKa3a B MpeAcTaBleHUU
rocyaapCTBEHHOW YCNYT L.

CocyaapCTBEHHAs ycnyra He NpefocTaBnseTcs B Cyyasx:

- OTCYTCTBMS npaBa Yy rpaxAaHWHa Ha nNpejocTaBfieHMe rocyaapCTBEHHOM
ycnyru,

- eCIM AOKYMEHTbl, YKaszaHHble B MNyHKTe 6.2. pernameHTa, npeacTaB/ieHbI
3adBUTENIEM He B NMO/THOM O6beME;

- NpeAcTaBfieHbl JOKYMEHTbI, KOTOPbIE He NOATBEPXAAt0T NPaBo rpaXaaHUHa Ha
npeaocTaBieHne rocyapCTBeHHOM YCnyriu;

- MNpefcTaB/eHbl MOAJIOXKHbIE AOKYMEHTbl MWW  [AOKYMEHTbI, COAepXKaliue
HeZlOCTOBEPHbIe (3aBelOMO /I0XHbIE) CBefeHNS.

11. NcyepnbiBatoWwnii nepeyeHb OCHOBaHWUI 4N1A NpeKpalleHmns
NpefoCTaBMeHNA MYHULMMANbHOW YCNYTN.

MpegocTaBneHne MyHMUMNANbHOW YCNYrn MPeKpaliaeTca B Ciyvyae  CMepTy
nonyyatens MyHuUUMNanbHOW yCyru.

12. TllepeyeHb ycnyr, KOTOpble ABAAKTCA  HEOOXOAWMbIMKM  W©
ob6s3aTeNlbHbIMKU ANA NpPefoCcTaBAeHUs MYHWULMNANbHOW YCNyru, B TOM 4YUCAe
CBefleHUA O [OKYMeHTax, BblJaBaeMblX OpraHusauuamu, y4yacTeywWwumMu B
npefoCTaBNEHUN MYHULUNANBHON YCNYrK

[pyrux ycnyr, KOTopble fBAAKTCA HEO0OXOAMMbIMU W 0653aTe/lbHbIMU 415
npefocTaBNeHNA MYHULMNANbHON YCNyrn, 3aKOHOAaTebCTBOM Poccuiickon ®eaepaunm
He NMpeLyCMOTPEHO.

13. MopsfoK, pasmep M OCHOBaHUA B3MMaHWUS MYHULMUNANbHOW MOLANHbI
WM MHOW nnaTbl 3a NpefoCcTaB/ieHNne MyHULUNANbHOR YyCNyru

MpegocTaBneHe MYHUUMNAIbLHON YCNYyrn OCYLIecTBAseTcAd Ha 6ecnnaTtHomn
OCHOBe.

14. MopafoK, pa3mep U OCHOBAHWA B3NMMaHWA Nnatbl 3a NpegocTaB/ieHUE
ycnyr,  KOTOpble  fABAAKTCA  HeobXoAuMMbIMM U 06A3aTeflbHbIMU  AN4
NpefoCTaBNeHUA MYHULMUNANbHON YCAyrn, BKAOYas WMHGPOpMauUio O MeTOoAuKe
pacyeTa TakKoi nnatbl



[pyrux ycnyr, KoOTopble SBAAKTCA HEOOXOAMMbIMU W 0653aTe/lbHbIMU A1
npefoCcTaBNeHNA MyHULMNAILHOW YCYTK, 3aKOHOAATeIbCTBOM Poccuiickoin ®eaepaunm
He MpeLyCMOTPEHO.

15. MakcuManbHbI CPOK OXWAAHWUA B O4Yepean nMpu nofadve 3asB/eHUA O
npefoCTaBNEHUN MYHUULUNANbHOW YCNYru, YCAYrn opraHusaumu, yyacTeytoLlei B
npefoCcTaBNEHUN MYHULUNANBLHOR yCNyru

MaKc/Ma/bHbIA CPOK OXKMAAHUA B O4epesmn Npu nogade 3asaB/ieHUS Ha OKasaHue
MYHULMNANbHOM YCAYTN He AO/MKEH NPeBbIwaTh 20 MUHYT.

16. Cpok perucrtpauumm 3anpoca 3aaBUTeNna 0O nNpefoCTaBNeHUU
MYHULUNANbHON YyCNYrn, yCayrn opraHmM3aunmn, yyacTByroWwen B npesocTaBieHnm
MYHULUNANbHON YCNYTW, B TOM YMUCNEe B 3N1EKTPOHHON (hopme

Cpok perucTpayumn 3anpoca 06 okasaHWM MyHUUMnanbHon ycnyru B OTaene
cocTaBnseT 1pabounii fjeHb CO AHSA ero NocTynaeHus. B cnyyae nocTynieHNs 3asB/eHuns
B [eHb, NMpeAlecTBYOLWNA HepPabounm MNpasgHUYHbIM UK BbIXOAHBIM AHAM, a Takxke
nocne 17 4yacoB, ero perucrpauus Mpou3BOAUTCA B pabounii AeHb, Cregylownii 3a
HepabouMMKN NPasgHUYHbLIMU UAW BbIXOAHLIMU AHAMM, NN60 Cnefytowmii pabounin feHb.

17. TpeboBaHMas K TMNOMELWEHUAM, B KOTOPbIX MpefocTaBnsfeTCs
MYHUUMNAaNbHaa ycnyra, ycayru opraHusauunm, yyacTeytouleid B NpesocTaBieHunm
MYHULMUNANBbHON YCNYTK, K MECTY OXUAAHWUA U Npuema 3asBUTeNieil, pasMeLLeHunto
M O0(OPMNEHUIO BU3YyaNbHOW, TEKCTOBOW WM MYNbTUMEAUAHON MHpOpMauum o
nopsagke NpefocTaB/ieHUs TakKUX ycnyr

17.1. MecTa npefocTaBneHUs MYHUUMNIbHOMW YCNYrM [OO/MKHbI OTBEYaTb
cnegyroLwmm TpeboBaHUAM.

3paHnA, B KOTOpbIX pacnonoxeHwol OTAen, [LO/MKHbI OblITb  060pPYL0BaHbI
OTAe/NbHbIMU BXOA4aMK AN CBOOOAHON0 LOCTYNa 3aMHTEPECOBAaHHbIX JINLL.

LleHTpanbHble BxoAbl B 3f4aHua Otgena [O/MKHbI  ObiITb  060pYyAOBaHbI
NH(OpPMaLUMOHHON  Tabnuukoli  (BbIBECKOW),  cogepxkallerd  UHGopMauuio o
HaMMEHOBaHUN, MECTe HaxOXAeHUs, pexunme paboTbl YUpexaeHuid, a Takke o
Tene(OHHbIX HOMepPax CNPaBOYHON CyXObI.

17.2. TlomeweHna ans paboTbl C 3aMHTEpPeCOBaHHLIMU NULaMKU 060pyayHOTCA
COOTBETCTBYHOLUMU MHDOPMALNOHHLIMU CTEHAAMU, BbIBECKAMM, YKa3aTeNAMMU.

BusyanbHass TekcToBas W  MyNbTUMeAUHas WHGopmaums 0  nopsgke
NpefoCTaBNeHNA MYHULUNANbHOW YCYyrM pasmeLlaeTcs Ha UHMOPMaLMOHHOM CTeH[e
WX MHOPMALMOHHOM TepMUHaNe B MOMELLEHUN ANF OXUAAHUA U NPUEMA TPaXAaH -
(hoite 3paHMA Ynpasbl (yCTaHaBnMBaKOTCA B YLOOHOM NS rpaxiaH MecTe), a Takke Ha
«EMHOM nopTane rocyaapCTBeHHbIX Y MyHULMUMaNbHbIX YCayr ((hyHKUWA)» n OTgena.

OcopmneHe BM3yanbHOW TEKCTOBOM W MYNbTUMEAUAHONW WH(OpMaLMmM o
nopsigke  MpefoCTaBEHUS  MYHUUMNANbHOW  yCnyr  [O/MKHO  COOTBETCTBOBATb
ONTUMa/IbHOMY  3pUTE/IbHOMY U C/lyXOBOMY  BOCMPUATUIO  3TOW  MH(OpMauuu
rpaxxgaHamu.

17.3. VIHopmaumsa o amunmmn, MMeHW, OTYeCTBE U AO/KHOCTM COTPYLHUKA,
OCYLLeCTBNAIOLWIEro MpuémM rpaxpaH, pasmellaeTcd Ha WH(POPMAaLMOHHOM CTeHfe
OTpgena, MHOPMaLMOHHOM TepMuHae 1 Ha paboyem MecTe crelmanmcTa.

CotpyaHukn  OTgena,  MNpefoCcTaBnsaloOLIMe  MYHUUMUMNANbHYH  YCayry,
obecneynBaroTCA  JIMYHBLIMW  HarpyaHbIMU  UAEHTU(PUKALUMOHHBIMA  KapTOUYKaMu
(6einmxamn) c ykasaHuem hamuamm, UMeHU, 0T4eCcTBa U AO/MKHOCTU, MO0 HACTO/IbHLIMU
Tab/IMYKaMM aHaNorMYHOro CoLepXaHums.



Pabouve MecTa COTPYAHMKOB, NPefOCTaBAAIOWMNX MYHULMNANbHYO YCAyry,
ob6opyayoTCs KOMMNbHOTEpPaMU U OPrTEXHUKOW, MO3BONSAOWMMN CBOEBPEMEHHO U B
MOMHOM 06beMe MonyyaTb CMPaBOYHYHO WMH(OPMaLUMKO MO BONPOCaM MpeaocTaBieHNns
YCNYru, 1 OpraHn3oBaTth NPejocTaBeHne MyHULMNAbLHOW YCYru B NOIHOM 06beMe.

17.4. MecTa 0XXnAaHUsA LO/MKHbI COOTBETCTBOBAaTb KOM(OPTHbLIM YCNOBUSAM NS
3aMHTEpPecOoBaHHbIX L YU ONTUMA/IbHbIM YCN0BUAM PaboTbl COTPYAHMKOB, B TOM 4uUC/e
Heo6X0AMMO Hanm4yme AOCTYMHbIX MecT 06LLero nonb3oBaHusa (Tyanet, rapaepoo).

MecTa 0XW[aHUs B O4vepefy Ha KOHCY/NbTauuUio WAU NOJSyYyeHWe pe3ynbTaToB
MYHUUMNANbHOW YCNYyrn [JOMKHbl  ObiTb  060pPYAOBaHbl  CTYNbSMWU, KpPECebHbIMM
cekumammn nnum ckambammn (baHketkamm). KonmyecTBO MeCT OXWUAaHWA OnpefenseTcs
NCX0AA M3 (haKTUYECKON Harpy3ku M BO3MOXKHOCTEN AN UX pasMeLleHns B 3[4aHUKU, HO
He MOXXKeT COCTaBNsATb MeHee 5 MecT.

Mecta p[ns 3anofnHeHUs [OKYMEHTOB 000pyfAyltTCA CTY/bAMW, CTONaMu
(cTolikamun) 1 obecneymBatoTCs NUcUel Bymaroi 1 KaHUeNspCKUMM NPUHaLNeXXHOCTAMM
B KO/MMYeCcTBe, [OCTATOMHOM [N O(OPMNEHUSA [OKYMEHTOB 3avHTEpPecoBaHHbIMU
nmuamu.

B nomeLyeHunAx and cOTPYAHWKOB, NPefoCTaBAfOWMX MYHULMUNANBHYO YCyTY,
N MecTax OXWAaHua 1 npuema 3aMHTEePeCOBaHHbLIX UL HEOOXOAMMO Hanu4yme CUCTEMbI
KOHAMLMOHUPOBAHUS BO34yXa, CPeACTB MOXAPOTYLIEHUA W CUCTEMbl OMOBELLEHUS O
BO3HWMKHOBEHMWM YPE3BbIYANHOW CUTYaLUN.

17.5. Mpy MUCNONHEHUN MYHUUMNALHON YCNyru rapaHTupyetcs obecneyeHue
npaB WHBaMAOB B COOTBETCTBMM C 3aKoHOogaTensCTBOM. Co3patoTcs YCnoBus Ans
NapKoBKW, GecnpenAaTCTBEHHOro MepeaBKeHU MHBAIMLOB B MHBANMAHbLIX KONSCKaX B
30aHUM. Ko/iMyecTBO MeCT A1 MapKOBKW CreunasnbHbIX aBTOTPaHCMOPTHBLIX CPeacTB
WHBaNAOB [O/HKHO COCTaBMATb [EeCATb MNPOLEHTOB OT OO6LLero 4ymcna napkoBOYHbIX
MeCT, HO He MeHee OfHOro Mecta. [na TPaHCMOPTHbIX CPeACTB WHBa/MAOB OyneT
Bblfle/IeHO [iBa MecTa.

18. lMokasaTenu [AOCTYMHOCTYU 7 KayecTBa npefocTaBneHunn
MYHULMNANbHOW YCAyru.

18.1. Noka3aTensiMm AOCTYNHOCTM NOAYYEHNS MyHULMNANbHOW YCNYTn ABNSETCA
BO3MOXHOCTb:

- nony4Yatb MYHMUMNaNbHYHO YC/Yyry CBOEBPEMEHHO W B COOTBETCTBMM CO
CTaH4apTOM NpefoCTaBNeHNA MyHMULMNANbHOW YCNYTN;

- MonyyaTtb MOMHYK, aKTya/lbHyl0 WU AOCTOBEPHYHD WH(OpMaunio 0 nopsake
NpefoCTaBNeHNs  MyHUUUNaNbHOW  yCayru, B TOM 4YWUCle C  WCNONb30BaHWEM
NH(OPMaLMOHHO-KOMMYHNKALMOHHbLIX TEXHONOTUIA;

- obpawarbca B gocynebHoMm u (unn) cynebHOM Mopsake B COOTBETCTBUWN C
3aKOHOAATeNbCTBOM Poccuiickor deaepaumm ¢ Xanobon (npeTeH3neit) Ha NPUHATOe No
06palleHNt0  3asBUTENSI PELLUEHME YUYPeXAeHUss WnuM Ha fgeicteusa  (6e34elicTBume)
coTpyaHukos OTaena.

18.2. OCHOBHble Tpeb6oBaHMA K Ka4yecTBy MNpPefOCTaBNEHUS MYHMLUMNAbHOMN
ycnyru:

- CBOEBPEMEHHOCTb NPeAoCTaBNEHNS MYHULMNAIbHOWR YCNYTW;

- [OCTOBEPHOCTb M NOSHOTA WHMOPMUPOBaAHUA TrpaXKjaHWHA O Xoje
pacCcMOTPEHUS ero obpalleHuns;

- yA06CTBO M AOCTYNHOCTb MOSYYEHUS TPpaXKAaHWUHOM WMHGopMauum o0 nopsake
NpeaocTaBNeHNst MyHULMUNANbHON YCNYTW;



- BO3MOXHOCTb O6palleHuss c o6xkanoBaHuvem pewweHus OThena, a Takxe
aencTeuin (6e3geiicTams) COTPYAHUKOB B A0OCYAeOHOM Mnmn cyaebHOM nopsiake.

18.3. Mpw nNpegocTaBaeHU MyHULMNALHOR YCNYTWA:

- MpW HanpaBNeHUW 3anpoca MOYTOBbIM OTMpPaB/ieHNEM HEMOCPeLCTBEHHOIO
B3aUMOAENCTBUA  3asBUTeNns € coTpygHukom  OTaena,  OCYLLECTBASHOLLMM
npefocTaBneHre MyHULMNAaNIbHON YCyru, Kak npaBuno, He TpebyeTcs;

- NpyY NUMYHOM O6palleHMn 3aABUTeNlb  OCYLLECTBASET B3auMOeNcTBMe C
coTpyaHukom OTpgena, OCYLLeCTBASHOWMM NpeAocTaBieHne MYyHULMNANIbLHOW YCyru,
npuM nofaye 3ampoca W MONYYEHUU MNOAFOTOB/MEHHbIX B XO04e  WUCMONHEeHWs
MYHULMNANbHON YCNyr JOKYMEHTOB.

19. NHble TpeboBaHUA.

19.1. B noboe Bpemsa ¢ MOMeHTa MPeAoCTaBNeHUs 3adaB/IeHUA 3a9BUTE/Ib UMeeT
MpaBO Ha MOMyYeHUe CBefeHWA O XOofe WCNOAHEeHWS MYHULMNaNbHOW YCayrn no
Tene)OHy, 3NEKTPOHHONM NoYTe C UCMOJIb30BAHMEM MH(OPMALMOHHBLIX PECYpCoB, B CETU
NHTEpHET UM Ha IMYHOM Npueme.

19.2. Mpwn nHopmMMpoBaHUK 3asiBUTENEen no TeneoHy coTpyaHukn OTgaena
NpeLocTaBNAT MHGOPMALMIO NO CNeayoLWUM BOnpocam:

- 0 BXOZAWMX HOMepax, MNOL KOTOPbIMW 3aperncrpupoBaHbl B CUCTEMe
[eN10Npon3BOLCTBA 3aAB/IEHUSA U NpuUiaraemMble K HAM LOKYMEHTbI;

- CBefeHMs O HOPMaTWMBHbLIX TMPAaBOBbIX aKTax, Ha OCHOBaHWM KOTOPbIX
OKa3blBaeTCa MyHuMLMNanbHaa ycnyra;

- TpeboBaHWA K 3aBEPEHNIO NMpeAcTaB/AeMbIX JOKYMEHTOB;

- 0 HeobXOAMMOCTW MNPeACTaBfeHNs [ONOMHUTENbHbIX LOKYMEHTOB W
CBEeIEHWIA.

NHhopMmnpoBaHNe Mo MHbIM BOMPOCaM OCYLLECTB/IAETCA TOMIbKO HA OCHOBAHUU
NMMUCbMEHHOI0 06paLLEeHus.

19.3. 3aABMTEN0 B UENAX MOMyYEHUS MYHULMNALHOW YCNYrn nocpescTBOM
1CMnonb3oBaHus efepanbHO rocyapCTBEHHON MHGOPMALMOHHOM cUCTeMbl «EAMHbIN
nopTan rocyAapCTBeHHbIX Y MyHULMUNANbHBLIX YCYT (PYHKLUNIA)»:

- OCYLLeCTBNEHWA KOMWPOBaHWUA (OPM 3asiBleHUA U WHbIX [OKYMEHTOB,
Heo6X04MMbIX ANA NONYYEHUS MYHULMNATbHOW YCNYTU;

- MOJlyYeHUs 3adBUTE/NIEM CBELEHW O XOAe NPeAoCTaB/fIeHUs MYHULMNAbHON
ycnyru.

20. WcuepnbiBatoWw Ui nepeyeHb  AOKYMEHTOB,  HaxoAAlWMXCA B
pacnopseHnn opraHoB, opraHn3ayui.

- pelleHne O corsiacoBaHMM MepeycTpoincTBa u (Mn) nepensiaHUPOBKM XKUJIOMO
NMOMeLLEHNS;

- KONUA CBUAETENBCTBA O rOCYAApCTBEHHOW perncTpaLlmm opuanmyeckoro nuua (4ns
HOPULANYECKUX NNLL);

- BbIMUCKAa W3 EAMHOrO rocyfapCTBEHHOr0 peecTpa topuaundeckux nuy (ans

HOPULANYECKUX NNLL);

- KOMWA CBWUAETENbCTBA O FOCYAapCTBEHHON perucTpaumm (U3MYecKoro nuua B
KayecTse NHAMBUAYAIHOTO npeanpuHUMaTens (ans NHAMBUAYANbHbIX
npegnpuvHUMaTenei);

- BbiMMCKa W3 EAMHOrO  rocyflapCTBEHHOTO  peecTpa  UHAMBUAYaNbHbIX
npeanpuHUMaTeneit (Ans UHAMBUAYaNbHbIX NpeanpuHUMaTeneil);

- 3aK/tOYEHNEe OpraHa No 0XpaHe NaMATHUKOB apXUTEKTYPbl, UCTOPUU U KYNbTYpPbI O
[OMYCTUMOCTM MPOBEAEHWs TMepeycTpoicTBa U (UM) MepennaHMpoBKM  XKUNOTO



MOMELLEHNSI UK [1OM, B KOTOPOM OHO HaxOAMTCS, SBNSETCA NaMSTHUKOM apXMTEKTYpbl,
NCTOPUM NN KYNbTYPbI.

Mo YyCMOTPEHMIO FpaXkaaHWHa 3asBNeHNE U JOKYMEHTbI MOTYT 6bITb MNOAAHbI NNYHO,
yepes 3aKOHHOMO NPeACTaBMTENS, NOUTOW UMM MHBIM AOCTYMHbIM 15 HEFO CMOCOGOM.

I11. CocTaB, nocnefoBaTe/lbHOCTb U CPOKW BbINMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY MX BbIMOSIHEHUSA, B TOM YMCe 0COBEHHOCTH
BbIMO/IHEHNS aAMUHNCTPATUBHbIX NPOLEAYP B 3NEKTPOHHOW hopme.

1. icyepnbliBaloWnii nepeyeHb afMUHUCTPATUBHBIX NPOLEeAyp
HEO6X04MMbIX A4 MPefoCTaBNeHUA MYHULUNANbHOW YCNYTW:

- MNpUEM W perucTpauua 3asBNeHMA W [OOKYMEHTOB Ha npefoCTaBNeHne
MYHULMUNaNbHOM YCNyriu;

- 3anpoc [OKYMEHTOB, HeobOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoBbIMU aKTamu ANS NPeAoCTaBNeHNA MyHULUNaNbHOW YCYTn, KOTOPble HAXOAATCS
B pacnopsXKeHnn rocyfapCTBEHHbLIX OpraHoB, OpraHoOB MECTHOrO camoynpaB/ieHns wu
NoABEAOMCTBEHHbLIX  rOCYy[apCTBEHHbIM  OpraHamMm  WAM  opraHam  MeCcTHOro
camoynpaB/fieHNs OpraHn3aLmax u KOTopble He ObINN NPeAcTaB/eHbl 3a9BUTENEM;

- MPUHATUE peLleHUs O NpefoCTaBleHUW UM 06 OTKase B MpefoCTaBleHUU
MYHULMNANbLHOR yCnyru;

- yBeflOM/IeHVEe 3afBUTENs O MNPUHATOM peweHun (npunoxeHve Ne 5 K
PernameHTy) 0 npegocTtasieHMn WAn 06 OTKase B MpeAoCTaBfIeHUN MYHULMNAIbHON
yenyru (npunoxeHue Ne 6 K PernameHTy).

2. [lpvem n peructpauyna 3adBneHNa U JOKYMEHTOB Ha NpeaocTaBieHue
MYHULMUNANbHOMN YCNyru

2.1. OcHOBaHMeM [N Hayana WUCMOMHEHUA npoLefypbl NpueMa AOKYMEHTOB Ha
npefocTaBneHve MYHULMNANbHON YCNYrn SBASETCA NMYHOE obpalleHne 3asBuTens
(3akoHHOro npeactasutens) B Otgene, ¢ KOMMIEKTOM JOKYMEHTOB, HEOOXOAUMbBIX s
npefocTaBneHns MYHUUMNANbHON YCNyru, MNOCTYNAeHWe 3afBNeHUS C KOMMIEKTOM
AOKyMeHTOB B OTAene no noyre, MM60 UHbIM AOCTYMHbLIM A/18 3aABUTENA CMIOCOO0M.

2.2. Cneunanuct OTgena, OTBETCTBEHHBIN 3a NpUeM 3asB/IEHUA U JOKYMEHTOB,
HEOOXOAUMBIX A4/18 MPefoCTaBeHNA MYHULUNANLHOW YCAYTr, Npu IMYHOM obpaLleHnm
3aaBuTenen B OTtgen:

- Oonpegenset npegmet obpatleHuns;

- YyCTaHaB/MBaeT /INYHOCTb 3aABUTENA N MPABOMOYHOCTb 06paLLeHns;

- KOHCY/NbTUpYeT 3asBuTeNns O nNopsAgke O(MOPMEHMSA  3asBleHUA O
npefoCcTaBNeHN MyHULUNAILHOW YCYr U NPOBepPSEeT NPaBUbHOCTL €ro 0POPMIEHMS.
Mo npocbbe 3aaBUTENs,, HEe CMOCOOHOIO MO COCTOSAHWIO 340POBbA NGO B CUMY MHBIX
MPUYNH COOBCTBEHHOPYYHO OPOPMUTL 3asB/IeHUE, 3afBNEHNE MOXXET ObiTb O(OPMIIEHO
[AO/HDKHOCTHBLIM IULLOM, OTBETCTBEHHbLIM 3a MPUEM [AOKYMEHTOB, O YeM Ha 3afBleHUM
fieniaeTca cCoOOTBETCTBYIOLLLASA 3aMWCh;

- MPOBOAUT NPOBEPKY 3aABMEHNA U AOKYMEHTOB M [AET MUX OLEHKY Ha npeameT
COOTBETCTBUA MNEPeYHI0 JOKYMEHTOB, YKa3aHHbIX B MyHKTe 6.2 pasgena Il HacToALwero
AOMWUHUCTPATMBHOIO  pernameHTa, npu  HE0OXOAMMOCTM  MPOBEPSET  CBefeHus,
npeacTaBneHHble B OThen;

- KCepoKonupyeTt OOKYMEHTbl (B c/iyyae HeobXxoAMMOCTU) AN (POPMUPOBAHUSA
NNYHOTO [Jena, 3aBepsieT KONuUM [OKYMeHTOB. Konuu 3aBepAloTcsa MNOAMUCLI0 Nnua,



OTBETCTBEHHOIO0 3a MpWem [OKYMEHTOB, C YKa3aHWeM €ro [AO/DKHOCTW, (amMuimm u
WNHNLKNAMNOB, a TakKXe AaTbl 3aBepeHUs KONuu;

- (pUKCUpyeT (hakT nprvemMa JOKYMEHTOB, YKa3aHHbIX B MyHKTe 6.2 pasgena I, B
XypHane peructpaunn (npunoxeHne Ne 3 K PernameHty);

- BblJAeT 3aABUTE/O PacrnmncKy o npmeme AOKYMEHTOB C YKa3aHUeM WX NepeyHs
N faTel nofyyeHus (npunoxerHue Ne 4 K PernameHTy);

- (hopmMUpYyeT KOMMIEKT LOKYMEHTOB A/19 NPUHATUA pewleHns OTaena;

- nepefaeT KOMMIEKT [AOKYMEHTOB M (hOPMUPYET NUYHOE [eno 3asaBuUTens
cneunanucty Ortaena, OTBETCTBEHHOMY 33 O(OPM/IEHWE MNPOEKTa pPEeLlEHUs O
npegocTas/ieHMn NMb6o 06 0TKase B NPefoCTaBNeHNY MYHULUNANbHON YCNYTI.

2.3. lpu noctynfeHnn 3SNeKTPoOHHOro  3anpoca B OThen, noJaHHOro c
MCMONb30BaHMEM COOTBETCTBYIOLLErO CepBUCA /IMYHOTO KabuHeta «EauHoro lMoptana
roCyflapCTBEHHbIX U MYHUUMMAbHBLIX YCAYr ((DYHKUMIA)», CReunannct, OTBETCTBEHHbIN
3a NpefocTaB/ieHne MyHULUNANbHOM YCYrn, NPOU3BOAUT Chedytowme AeNCTBUS:

- OnpegenseT npeameTt obpaLleHuns;

- YCTaHaB/MBAET JIMYHOCTb 3aABUTENS U NPABOMOYHOCTbL 0OpaLLeHus;

- MPOBOANT NPOBEPKY 3aABMIEHNA U OOKYMEHTOB W [aeT UX OLeHKY Ha npeamet
COOTBETCTBUA NEPEYHIO LOKYMEHTOB, YKa3aHHbIX B MyHKTe 6.2 pasgena Il PernameHTa,
npu He06X0AUMOCTY NpoBepsieT ceefeHns B OTaene;

- perucTpupyet npuem [OKYMEHTOB, YKa3aHHbIX B MyHKTe 6.2 pasgena Il
PernameHTa, B 3/1EKTPOHHOW 6a3e;

- Ha «EgunHOom T[lopTane rocyfapCTBEHHbIX W MYHULUMNANbHbLIX YCNyr
(byHKUMIA)» 3a5BNEHNIO NPUCBAaNBAETCA CTaTyC «OTNPaBAEHO.

MpofOMKNUTENBHOCTD aAMUHUCTPATUBHOIO [AeiCTBUA He A0/DKHA MNPeBbIwaTh
Of4HOro paboyero AHA C fJatbl  MOMYyYeHWA OT 3adaBUTENd BCEX HEOOXOAMMbIX
NOKYMEHTOB.

24. Tlpn ycTaHOBNEHMM (AKTOB OTCYTCTBMA HEOOXOLMMbIX [OKYMEHTOB,
CMeynanuncT, OTBETCTBEHHbIA 3a MpWeM [OKYMEHTOB, TOTOBMT, MOAMNWUCHLIBAET Y
pykosogutens OThena W HanpaenfeT 3adABUTENO  (3aKOHHOMY MNpPefCTaBUTENIO)
yBeJOM/IeHWe 0 HeLOCTalWmMX [OKYMeHTaxX, C MPeasioXXeHWeM MPUHATbL Mepbl MO
YCTPaHEHWIO HeJOCTaTKOB B CPOK He 60see 2 AHel CO AHA YBeLOMIIEHNS.

2.5. Kputepusamu nNpuHATUA pelleHns B paMKaxX agMUHUCTPaTUBHOIO AeNCTBUA
ABNIAETCA COOTBETCTBME 3asB/IeHNA U JOKYMEHTOB TpeboBaHUAM PernameHTa.

2.6. Cnocob (mkcaumm pesynbtarta BbIMOSHEHUSA afMUHUCTPATUBHOIO AeNCTBUS:
pernctpauns 3asBneHns U LOKYMEHTOB B XXypHane perucrpauuv uian B 31eKTPOHHOM
6a3e AaHHbIX.

2.7. Pe3ynbTaT aAMUHUCTPATUBHOIO LENCTBUA 1 MNOPSALOK Mepefayn pesynbrarta:

- Bblflaya 3aABUTENI0 PaCrNUCKN O NpUemMe 3asaBNEHUA U JOKYMEHTOB C YKa3aHUEM
NX NepeyHs 1 gatbl Nprema NM60 3NeKTPOHHOE YBEAOMIEHUE 3a9BUTE/O O NOCTYMNIeHUN
obpatyeHus B OTaen;

- perucTpauyus  3asBfeHUs,  MojaHHOro  4vepes  «EauHbIA  TMopTan
roCyZlapCTBEHHbIX M MYHULMNANbHBIX YCYT (PYHKLWIA)», B 3N1EKTPOHHON 6a3e [aHHbIX
1 Nepefaya ero creuuannucTy, 0TBETCTBEHHOMY 3a ero pacCMOTpPeHue;

OTBETCTBEHHbIMW 3@ BbIMNO/IHEHWE aAMUHUCTPATUBHOIO LeNCTBUSA ABNAIOTCS:

- cneymanuct OTAena, OTBETCTBEHHbIM 3a MOATOTOBKY MPOEKTA pPelleHns o
npefocTaB/ieHNN 60 06 0TKase B NPefOCTaBNeHUM MYHULMNAIBHOW YCNYTU;

- pykosogutens OTgena.



3. MpuHATME pelweHnd O npegocTaBneHUnM wuam 06 OTKase B
npefoCcTaBNEHUN MYHULUNANBHOR YCNyru

3.1 - B NMUCbMEHHOM 3anpoce Uau B hOpMe 3/IEKTPOHHOIO AOKYMeHTa He yKa3aHbl
(hamuinsg usnyeckoro nmua, HanpasBMBLLErO 3anpoc, UM HaMeHOBaHME OpraHu3alumm
(BN opuamMyeckoro nuua), NOYTOBLIA ajpec MO0 afpec 3M1eKTPOHHOMW MoYThl, MO
KOTOPOMY [O/KEH ObITb Hanpas/fieH OTBET;

- TEKCT NMUCbMEHHOI0 UY 3N1eKTPOHHOI0 3anpoca He NoALaeTCa NPOYTEHNUIO;

- B MWCbMEHHOM WM 3/71EKTPOHHOM 3anpoce COfepXaTcA HeLeH3ypHble nbo
OCKOPOWTENbHbIE BbIPAXKEHWS, YIrPO3bl XXWU3HUW, 340PO0BbI0 U UMYLLECTBY LO/HKHOCTHbLIX U
YNOMHOMOUYEHHbIX NNL, & TakKXXe UY/IEHOB UX CEMEN.

3.2. Pe3ynbTaT OKa3aHWUs MyHULUNALHOW YCYTu:

Pe3ynbTaToM NpPeAoCcTaBfeHUs MYHULUNAIbHOW YCyrn ABNASETCA  MOSyYeHue
3adBUTENAMY COOTBETCTBYIOLLErO peLleHns O CcorfacoBaHMmM wnm 06 OTKase B
nepennaHMpoBKe 1 (UK) NepeyCTPONCTBE XKUAOro (HEXNIOr0) NOMELLEHNS.

IV. IMopagok v (hopMbl KOHTPONA 3a UCMOJIHEHNEM PernameHTa.

1. MopAafoK OCYL,eCTBNEHUS TEKYLLero KOHTPONA 3a CObOMfeHVEM U
MCNOJIHEHNEM  OTBETCTBEHHbIMWU  [AO/DKHOCTHBIMW  NMLAMMU MONOXEHWN
aAMWUHUCTPATUBHOIO perfiaMeHTa W WHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB,
yCTaHaBMBaKLWMX TpeboBaHMA K MPefOoCTaBleHNI0 MYHUUUNANbHOW YyCnyru, a
TakXe NPUHATUEM peLleHNiA OTBETCTBEHHbIMY NULaMU

- TeKYLMA KOHTPO/Ib 3a COONIOAEHVMEM W WUCMONHEHWEM MOJIOXKEHUIN HACTOALLErO
PernaMeHTa M WMHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, a TakXe MPUHATMEM peLleHU
YMOMIHOMOYEHHbIMU UMY OCYLLECTBAAETCS Y NpaBOM MyHUUMNANbHOIO parioHa
«BapATUHCKNIA paioH»;

- KOHTPO/b 3a MONHOTOW M KayeCTBOM MpPefOCTaB/IEHUS MYHULMUNAbLHOW YCIyru
OCYLLIeCTBNIAETCA NYTEM MPOBELEHMSA MIAHOBbIX U BHEMMIAHOBbIX MPOBEPOK;

- BHEMMaHOBbIE TMPOBEPKM MNPOBOAATCS B C/yyae MOCTYN/AeHUsS O0b6paLLeHuit
(PM3NYECKUX U IOPULMNYECKUX NNL, C XKanobamMy Ha HapyLUeHWs MX NpaB U 3aKOHHbIX
VHTepecos;

- KOHTpPO/ib 3a MpefocCTaB/leHMEM MYHULMNALHOW yCnyru MOXeT ObITb
OCYLLECTB/IEH CO CTOPOHbI rpaXKaaH, UX 06befMHeHWUA 1 opraHu3auuii B COOTBETCTBUM C
3aKOHOAaTeNnsCTBOM Poccuiickoin degepaumu;

- MNepcoHanbHas OTBETCTBEHHOCTb [AO/DKHOCTHbLIX /ML, 3aKpennsetcsd B UX
LAO/MKHOCTHBIX MHCTPYKLMAX.

2. MopsafoK U MepuogMyYHOCTb OCYLLECTB/IEHUA MNAHOBLIX W BHEMNAHOBbIX
MPOBEPOK MOMHOTHI U KayecTBa NpeAocTaB/eHns MYHULMUNANbHOW yCnyru, B TOM
ynucne NOpPAAoOK U opMbl KOHTPONS 3a MOAHOTOW M Ka4yeCTBOM MNpejocTaB/eHus
MYHULMUNANBbHON YyCNyrin.

[MnaHoBble MPOBEPKW MPOBOAATCA B  COOTBETCTBMM C MJIAHOM  paboThl
YMO/IHOMOYEHHOr0 OpraHa, HoO He yalle OfHOro pasa B [Ba roga.

3.0TBETCTBEHHOCTb [O/MKHOCTHbIX nny OTAena 3a peweHns W LencTeBus
(6espeincTBre), NpUHUMaemMble (OCYLLECTBNAEMbIE) UMW B XOfe MpeAoCTaB/eHMNs
MYHULUUNANBbHON yCNyru

OTBETCTBEHHOCTb AO/DKHOCTHBLIX /AL, YUPEXIEHUA 3a PelleHns u AelCTBUS,
NMPUHMMaemMble B XOfe MNPefoCTaBleHUs MYHUUWUNANbHOM ycnyrn, Befylime K
HapyLWeHNIO nNpaB W 3aKOHHbIX WHTEPECOB 3asBUTENE, HEBbINOSIHEHWE UK



HeHag/ieXallee BbIMOSHEHNE BO3/IOXKEHHbIX HA HUX [O/MKHOCTHbIX 0653aHHOCTEN
onpegensieTcs B COOTBETCTBMM C JeNCTBYHOLLMM 3aKOHOLATEIbCTBOM,
4. TpeboBaHMs K nopsagky W ¢opmam KOHTpPONAsS 3a NpefocTaBNeHUEM
MYHWULWUNANbHOW YCNYTN, B TOM YMCNE CO CTOPOHbI rpaXaaH, nx o6beAnHEHUI U
opraHusayuii
4.1. KOHTpO/b 3a pacCMOTPEHNEM CBOUX 3asiBNEHWNIA 1 3a XO0M NPeaoCTaBEHMS
MYHMLMNANbHON YCNYrK 3asBUTENN MOTYT OCYLLECTBAATb HA OCHOBAHWUW MOMYyYEHHON B
OT1aen nHopmauun nyTem:
- UHAMBNAYaNbHOI0 KOHCY/IbTUPOBAHUA NINYHO;
- UHAMBUAYaNbHOIO KOHCY/NbTUPOBAHUS MO NoYTe (3N1eKTPOHHOW NoYTe);
- UHAMBUAYANbHOTO KOHCY/bTUPOBAHUSA MO TeNedoHy.
4.2. 'paxpaHe nx o6befMHEHMA M OpraHun3aluy Brnpase noay4varb MHHOPMaLUIo
0 nopsigke NpPeaoCcTaBleHUs MYHULMNANbHOW YCNyru, a Takke Hanpasnatb B OTAen
3amMeyaHna 1N NPeLNOXKEHNA MO YNYULLEHUIO KayecTBa NpefoCcTaBeHns MyHULUNaIbHbIX

yCnyr.

V. [locynebHblli (BHecyaeOHbI) NOPAAOK 06XKanoBaHUsA peweHnii n AencTBuii
(6e3geiicTBMA) opraHa, NpefoCTaBAAOLLEr0 MyHULUNANBHYO YCAYTY, a TakxXe
BO/MKHOCTHBIX NNL,.

1. MH(opmauma and 3amHTepecoBaHHbIX NuL, 06 UX npaBe Ha AgocyaebHoe
(BHecynebHOe) 06)XanoBaHMe W peLeHnid, NPUHATLIX (OCYLLECTBASAEMbIX) B X04e
NpeaoCTaB/feHNS MYHULUMUMANbHON yCnyru

1.1. 3asBuTeN MMelT NpaBO Ha pAocyaebHoe (BHecynebHOe) 06XkanoBaHMe
[eAcTBMin (6e34eiCTBMSA) LO/MKHOCTHbLIX /AL U pPewleHnid, OCyLLeCcTBASEMbIX (MPUHATBIX)
B X0/€e NpeAoCcTaBieHNst MyHULMNAbHOW YCIYyrn,

[ocyaebHblin  (BHecyaeOHbI)  MOPAAOK  00)XanoBaHWA  HE  WCKKOYaeT
BO3MOXHOCTb  00XanoBaHWUA  AeWCTBUIN  (6e34eiCTBMS) U PEeLUEeHW, NPUHATbLIX
(ocyluecTBNseMbIX) B XOAe NPeAOCTaBleHUS MYHUUMNANbHOW YyCnyru, B CyAe6HOM
nopsgke. JocyaebHbli  (BHecyaebHbI) MNOPALOK 06XanoBaHMs He ABAsSeTCA  ANs
3afBuTeNein 0653aTeNbHbIM.

2. MNpegmeTom focynebHoro (BHecynebHOro) o6xxanoBaHus ABNAOTCA:

- HEe3aKOHHble, HEeO060CHOBaHHbIE AEWCTBMS AO/MKHOCTHbLIX nuu, (MctpeboBaHme
[JOKYMEHTOB, He MpeAyCMOTPEHHbIX HOPMAaTUBHbLIMW MPaBOBbIMU aKTaMW, HapyLueHune
CPOKOB pacCMOTPEHUA 3afBNeHUA WX 3arnpocoB O NPeAoCTaBieHUM MYHULMNAIbHOM
yenyru);

- 6e3genicTBMe AO/MKHOCTHBLIX NNL (OCTaBneHWe 3asBEHUS O NPeAocTaB/ieHUN
MYHULMNANbLHON ycnyru 6e3 pacCMOTPEHUS);

- 0e30CHOBaTe/fIbHble peLlleHUsA [OO/MKHOCTHbIX Nuy, 06 OTKase B Mpueme U
pacCcMOTPeHNN LOKYMEHTOB, 00 0TKa3e B MPeAoCTaBeHNN MyHULMUMANLHOR YCyTH.

3. OcHoBaHMem fAn1a Havana npouefypbl fgocygedbHoro (BHecyaebHoOro)
06>KanoBaHus ABNAKOTCA:

- MUCbMEHHble NMO0 YCTHble (NpYM NNYHOM nNpueme) obpalleHus (Kanobbl)
3asBuTenein B OTgen.

3.1. B xanobe (npeTeH3nun) yKasblBatOTCA:

- HaMMeHOBaHVe opraHa, pelweHus u pedcTeus (6e34eicTBMA) KOTOPOro
0bXKanyrTcs;



- (haMung, UMs, 0TYeCTBO, CBEAEHWNA O MeCTe XKUTe/bCTBa, HOMEP KOHTAKTHOrO
TenehoHa, agpec, agpeca 3/eKTPOHHON MOoYTbl (NP HaIM4YMK) U NOYTOBbLIA agpec, Mo
KOTOPbIM [0/MKEH ObITb HaMpas/eH 0TBeT 3aMHTEPECOBaHHOMY /MLy,

- cBefieHMs 06 06XanyeMbIX peleHnax u gencteusx (6esgeinctenii) OTaena;

- [0BOfbl, HA OCHOBAHUW KOTOPbIX 3aUHTEPECOBAHHOE /INLO He COrnacHo c
peweHnem u aeinctenem (6esgeiictamem) OTaena;

- NINYHas NOANUCH M AaTa CocTaBNeHUs 0bpaLleHuns Xanobbl (NpeTeH3nn).

B cnyyae Heo6X0AMMOCTM B MNOATBEPXAEHME CBOWMX [OBOAOB 3asBUTESb
npunaraet K NUCbMeHHOMY ob6palleHnto (kanobe) AOKYMEHTbl U maTepuanbl WU UX
Konun, nmMbo K 3asBMEHUI0, MOJaHHOMY C WCMO/Mb30BaHMEM «EAMHOro nopTana
rOCYAapCTBEHHbIX W MYHUUMNAMbHBLIX yCnyr ((yHKUMRA)», - CKaHMpoBaHHble
[AOKYMEHTHbI.

3.2. O6pauleHns (xanobbl), noctynuslive B OTAeN NoAnexaT paCCMOTPEHUIO B
nopsake, yCTaHOBNEHHOM MONOXEHUAMU AeiACTBYHOLLEr0 3aKOHOAATe/IbCTBA;

3.3. JlnuHbIi npuem 3assuteneir B Otaen unu B MuHMUCTEPCTBE MPOBOAUTCA
PYKOBOAUTENAMU N YMONHOMOYEHHBIMU LO/HKHOCTHBIMU NLLAMMU.

3.4. NH(hopmauma 0 mecTax npuema rpakjaH v BPEMEHU ero OCyLLeCTBNeHUA
[AOBOAMTCS A0 CBEfAEHMS rpaXkaaH Mo crnpaBOoYHbIM TeneoHaM, yKa3aHHbIM B NMyHKTe 3
pasgena | PernameHta, a TakXe MOCPeLCTBOM pasMeLleHus WHgopMaumm Ha
ouumansHoM caiite [MpaBuTenscTBa KanyXckoi o06nactm M Ha MHHOOPMAaLUOHHBIX
CTeHAaX, PacnosioXKeHHbIX B MecTax nNpuemMa rpaxaaH.

4. OcHoBaHMAMM [NA O0TKasza B paccMOTpeHUM obpaweHns (kanobbl)
ABNAKOTCA:

- OTCYTCTBME YyKa3aHWs Ha (amMuaMio M MOYTOBbIN agpec rpaxnaHuHa,
HanpaBmBLUero obpatyeHre (kanoby), MO KOTOPOMY [O/MDKeH OblTb Hamnpas/ieH OTBeT. B
chyvae, ecnM B yKasaHHOM o6palweHun (kanobe) copep)katcs CBeAeHMs O
NoAroTaBIMBaeMOM, COBEPLUAEMOM WAM COBEPLUEHHOM MNPOTUBOMNPABHOM [efHUK, a
TaKXe 0 NuLe, ero NOAroTasAnBaloLLEM, COBEPLLAIOLLEM MIN COBepLUMBLLEM, ObpaLleHue
(kanoba) MOANEXMWT HanpaB/fEHUIO B MYHULMNANbHbIA OpraH B COOTBETCTBUM C €ro
KOMMEeTeHLUNEN;

- obpauieHvne (kanoba) COAEPXWUT HeLeH3ypHble /MO0 OCKOpPOUTENbHbIE
BbIP@XXEHMUS, Yrpo3bl XWU3HW, 3[40POBbI0 M MMYLLECTBY [AO/MKHOCTHOrO NMua, a Takxke
4fleHaM ero CemMbM;

- B MNWCbMEHHOM ob6palleHnn (kanobe) coaepXKMTCS BOMPOC, Ha KOTOPbIN
rpaXkjaHuHy [Ba 1 6ofee pa3 faBa/iCb NMUCbMEHHbIE OTBETbI MO CYLLECTBY B CBA3N C
paHee HanpaBASeMbIMU B OANH U TOT XK€ MyHULMNAbHbIA OpraH UM OgHOMY U TOMY XXe
A0/HKHOCTHOMY Ny obpaweHmamn (kanobamu), 1 Npu 3ToM B obpatleHnn (Xkanobe) He
NMPUBOAATCA HOBbIE OBOAbI UM 0O6CTOATENLCTBA,;

- OTBET NO CYLLECTBY MOCTaB/IeHHOro B 06palleHnn (Kanobe) Bonpoca He MOXeT
ObITb AaH 6e3 pasrnawieHus CBeAEeHWIA, COCTaBAAKLWINX FOCYAAPCTBEHHYH WU WHYIO
oXpaHsieMyto (hefepaibHbIM 3aKOHOM TaliHy.

B cnyyae, ecnvM TeKCT MUCbMEHHOro o6patyeHnsa (kanobbl) He nopanaetcs
NPOYTEHMIO, OTBET Ha ob6pauleHne (kanoby) He [aeTcd WU OHO He MOANEXUT
HanpaB/feHWIO Ha paccMoTpeHme B OTgene, UAW JOSIKHOCTHOMY /MLy B COOTBETCTBUM C
X KOMMNETEHUMENW, O YeM B TeYeHMe CeMU [AHEW CO [HSA perucTpaymm obpalieHus
(>xkanobbl) coobLiaeTcA rpaxaaHuHy, HanpasuBLUEMY obpalieHne (kanoby), ecnm ero
(hamuansa 1 NOYTOBbLIV agpec NOAAaTCA MPOUTEHNIO.



B cnyyae ocTtaBneHus ob6paweHms (kanobbl) 6e3 oTBeTa MO  CYLECTBY
MOCTaB/IEHHbIX B HEM BOMPOCOB, rpaXKAaHWHY, HanpasuBLUEMY 06palleHre, coobLLaeTCs
0 MPUUMHAxX OTKasa B pacCMOTpeHUW obpalieHus (kanobbl) NMbo 0 nepeagpecayuu
obpateHuns (>kanoobbl).

B cnyyae ecnv npuymHbl, MO KOTOPbIM OTBET MO CYLLECTBY MOCTaB/IEHHbIX B
obpatyeHmmn (>kanobe) BOMPOCOB He MOr ObiTb [aH, B MOC/MeAYHOWeM OblNn YCTPaHEHbI,
rpaxgaHnH BNpaBe BHOBb HanpaBWTb ob6palleHne (anoby) B COOTBETCTBYHOLLWM
MYHULMNAbHBIA OpraH nuam cCOOTBETCTBYHOLLEMY AO/MHKHOCTHOMY NNLY.

5. TlpaBO 3aMHTEPECOBaHHbIX JINL, Ha MNOAyYeHWe UHGPopmauum u
LOKYMEHTOB, HeOob6XoAMMbIX [N 060CHOBaHMA U PpaccMOTpeHMa 06paLleHus
(>kanobobl)

5.1. [o/KHOCTHble Nnua OTgena 0069a3aHbl  MpefoCTaBUTL  3aABUTESIO
BO3MOXHOCTb 03HAaKOM/IeHWs C [JOKYMEeHTaMu W matepuasaMmu, HernocpeLCTBEHHO
3aTparvBalOliMMM  ero npaeBa W CBOOOAbI, €CANM HE WMEETCA YCTAHOBJ/IEHHbIX
(hefilepanbHbIM 3aKOHOLATE/IbCTBOM OrpaHuWyeHuUii Ha MHMOPMaLMio, COLepXKallytocs B
3TUX JOKYMEHTax, marepmnanax.

[Mpn 3TOM [JOKYMEHTbI, paHee nojaHHble 3assuTenamu B OTAen, BbILAKOTCA MO
MX NPoCbOe B BUAE BbIMUCOK U KOMWIA.

5.2. HauMmeHOBaHMe BbILIECTOAWMX OPraHoOB rOCYJApPCTBEHHOW BMacTM U
[O/IXHOCTHBIX NINL, KOTOPbIM MOXET ObITb aapecoBaHO obpallieHue (kanoba) 3adasuTens
B ocyae6HOM (BHecyebHOM) MopsaKe:

- MuHncTEpCTBO;

- AoMuHucTpaums MybepHaTtopa Kany»ckoi o6nacTu.

5.3. Homepa TenepoHOB M afpeca 3MEKTPOHHOM MOYTbl, MO KOTOPbIM MOXHO
COOOLWNTb O HapPYLEHMN [OOMHKHOCTHLIM NIULOM MOMIOXKEHWUNW, YKasaHbl B MyHKTe 3
pasgena | PernameHTa npefocTaBneHUs MYHUUWUNANAbHOW YCNyrn wanm nofy4vnTb
NH(POPMALMOHHO-KOHCYNbTAaTUBHYO NMOMOLLb, @ TAKXKE 3anncaTbCa Ha NpUeMm.

6. CpoK paccMOTpeHunsa Xanobbl (NpeTeH3nun)

B cootBeTcTBMM C 4YacTbto 6 cTatby 11.2 «)Kanoba, noctynusLlas B Oprad,
NPefoCTaBASIOWNA MYHULUNANBHYIO YCAYTY, NOAIEXUT PaCCMOTPEHUIO AO/MKHOCTHLIM
NNLOM, HaleleHHbIM MO/IHOMOYMAMW MO PACCMOTPEHUIO XKanob, B TeYeHUe NATHaALATM
pabounx [Hen cOo AHA ee peructpauuu, a B C/iydae 06XanoBaHMS OTKas3a OpraHa,
NPefoCTaBNAOWEro  MyHUUMNANbHYKO  YCAyry,  [LO/DKHOCTHOrO  /Mua  opraHa
NpeaoCTaBNALWEro MyHUUUNANbHYO YCyry, B NpuemMe LOKYMEHTOB Y 3afBUTENA 160
B MCNpaBfieHUW [OMNYLLEHHbIX OMe4yatok W OownboK WaM B clyvyae 06XKanosaHus
HapyLleHWs YCTAaHOBNEHHOro CpoKa TakuX WCMpaBfIeHWIn - B TeyeHWe MATUM paboumx
[Hel Co AHA ee perncTpauum».

Echm B pesynbTaTe pacCMOTpeHus obpaleHus, N3M10XEHHbIE B HEM
06CTOATENbCTBA MPU3HAHbI, NOATBEPXKAEHHbIMM, a Xanoba Ha fAeincTBusA (6e3aeiicTeme)
NN peLleHne, MPUHATOE OTBETCTBEHHbLIM CMELMaIMCTOM afMUHUCTPALUN CeNbCKOro
noceneHns, 00OCHOBaHHOW, TO B OTHOLWEHWM TaKOro creynanmucTa nPUHUMAaETCS
peleHne 0 TMPUMEHEHUM K HEMY Mepbl OTBETCTBEHHOCTW, MNPEefYCMOTPEHHbIE
AEeNCTBYIOLLMM 3aKOHO4aTeNbCTBOM Poccuiickoin defepaumm.

Ob6pallleHna rpaxjaH CuuTalTCA paspelleHHbIM, €ec/ln  pacCMOTpeHbl  Bce
MOCTaB/IeHHblE B HWX BOMPOCLI, MPUHATbI HEOOXOAMMbIE Mepbl U [aHbl MUCbMEHHbIe
OTBETbI, B Mpefenax KOMMETEHUUW, MO CYLLECTBY BCeX MOCTaBNEHHbIX B 06paLleHun
BOMPOCOB.



Ecnn B Xofe paccMOTpeHus obpalleHne npu3HaHO HeOOOCHOBAHHbLIM, TPaXAAHUHY
HanpaBnseTcs cooOLlleHVe O pesynbTaTe pPacCMOTPeHUs oOpalleHus C YyKasaHWeM
MPUYMH, NOYEMY OHO NPU3HAHO HEOOOCHOBaHHbIM.

7. Pe3ynbTaTtom faocynebHoro (BHecypnebHoOro) 06)kanoBaHu
MPUMEHNTENBHO K KaXAOW npouesype NMbo MHCTaHLMM 06>XKanoBaHUs

7.1 Pe3ynbTatom gocyae6Horo (BHecynebHOro) o6xanoBaHus SBNSKOTCS:

- NpU3HaHue obpalleHus, xanobbl (NpeTeH3nn) 060CHOBAHHLIMN;

-MH(OPMUPOBAHME 3aABUTENA O pe3y/ibTaTe PacCMOTPEHUA 06paLLeHNs, »Kanoobbl
(npeTeH3um);

- HanpaeneHne B OTgen ¢ TpeboBaHMEM 06 YCTpaHEHWWU BbISIB/IEHHbI
HapyLUEHWA, 0 NPUBNEYEHUN K OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHOAATE/bCTBOM
Poccuitickorr  ®efepauun  JO/HDKHOCTHOIO  /iMLa, OTBETCTBEHHOrO 33  [eNCTBUSA
(6e3peiicTeue);

- Npu3HaHne obpatyeHna (>kanobbl) HeO6OCHOBaHHbLIM (HanpaB/ieHWe 3aABUTENHO
MMCbMEHHOro MOTUBUPOBAHHOIO 0TKa3a B YA0B/ETBOPEHUN Xanobbl).

7.2. OTBETCTBEHHOCTb AO/MKHOCTHbLIX /UL, YYPEXAEHUS 3a pelleHns 1 AeiAcTBus
(6e3peiicTBMEe), MpPUHMMaeMble (OCYLLECTBNSEMblE) UMW B XO0fe MpeAaoCTaBneHUs
MYHULMNaNbHON YCNyTN.

OTBETCTBEHHOCTb AO0/MKHOCTHLIX nuy — OThena 3a peweHus u  [AencTeums,
NPUHMMaeMble B XOAe MpefoCTaBNeHUs MYHUUUNanbHOW YCiyru, Begylwime K
HapyLUeHWIO MNpaB W 3aKOHHbIX WHTEPEeCOB 3asaBWUTENIEl, He BbIMOSIHEHNE UK
HeHag/ieXxallee BbIMONHEHWE BO3/OXKEHHbIX HAa HWUX [LO/MKHOCTHbIX 0653aHHOCTeW
ornpegensieTcs B COOTBETCTBMM C JeNCTBYHOLLNM 3aKOHOLATEIbCTBOM.



MpunoxeHne Nel

K pernameHTy npefocTaBneHus
MyHULMNanb6HON yenyrn «lMpuem
[AOKYMEHTOB, HEO6X0AMMbIX ANA
corfiacoBaHus nepeniaHUpPoOBKN U1
(nnn) NepeycTpoNCTBa XUIOrO
(HeXKnnoro) NOMeLLeHMS, a TaKxe
Bblfaya COOTBETCTBYHOLLMNX
peLleHuiA 0 corfacoBaHum nnm o6
0TKase B MyHULMNaIbHOM paiioHe
«BapATUHCKUIA paioH»»

CBEAEHWNA
06 opraHe MecTHOro camoynpasneHuns Kany>xckoi o6nactu,
KOTOpPOMY rnepefaHbl rocyapCTBEHHbIE MO/THOMOYMA NO NPeAoCTaB/IEHUIO
MYHULMUNANbHOW YCNYTK
«[pnem LOKYMEHTOB, HEOOX04MMbIX A4 COrnacoBaHUA nepensiaHUPoBKK 1 (Unn)
NnepeycTpoMCTBa XXMNOro (HEXMA0ro) NOMeLLeHNS, a TaKXXe Bbljava
COOTBETCTBYIOLLMX PELUEHWNI O COrnacoBaHUmM UayM 06 0TKase B MyHULUNATbHOM
paioHe «bapATUHCKNIA panoH»»

1 HaumeHoBaHVe: YnpaBa MyHULUNAIbHOIO paioHa «bapsATUHCKNIA palioH»
HanmeHOBaHMe  CTPYKTYPHOro  noppasfeneHus,  YrnoJHOMOYEHHOrO0  Ha
npeaocTaBneHne MyHUUUNanbHON ycnyrn: OTAen MyHMLMNaNbHOIO XO35MCTBA,
ynpaBneHns npupoAHbIMK  pecypcamn  Ynpasbl  MYHULUNANbHOIO parioHa
«BapATUHCKNIA paioH»

2. Appec: 249650 Kany»xckas 06nacTb, bapsATUHCKWIA palioH, c. bapATuHo, yn.

CoseTckag, .20

3. KoHTaKTHble TeneoHbl: 8(48454)2-32-78, Ten/dakc 8(48454)2-42-35
4. Appec aneKTPOHHOI nouThl: abaryat@adm.kaluga.ru
5  d®amunuga, nMs, 0TYeCTBO PYKOBOAUTENA CTPYKTYPHOIO NoApasfefieHns u

KOHTaKTHble TenegoHbl: HoBunkos Cepreii Muxaiinosud, ten.:8(48454)2-42-48
6. damununsg, Nmsa, 0TYECTBO CMNELManUCTOB CTPYKTYPHOrO NoApasfeneHuns,
OTBETCTBEHHOIO 3a NPefoCTaB/eHMe MyHMLMNANbHOM ycnyrn: Bonukos Bavyecnas
["'eopruesny, XputownHa AHHa BuktoposHa, Ma3seHkoBa KOnna OnerosHa
7. KOHTaKTbl, afpec 3NeKTPOHHOM nouyTbl: Ten.:8(48454)2-32-78,
abaryat@adm.kaluga.ru
8. Ipagmk npuema rpaxgaH: MoHegensHMK-naTHMLA ¢ 09.00 go 17.12 yacos
O6epn - ¢ 13.00 go 14.00 vacos.
9. CTpyKkTypHOE noApasfefieHne OCYLUEeCTBNAIOLWEE KOHTPO/b 3a MpPefoCcTaB/ieHnem
MYHULMNANBHON yCnyru - FocyaapcTBeHHasn XUMLLHaA MHeneKumns KanyXckoin obnactu
HauvanbHUK nHcnekummn - TepHukos B. H. (8-4842) 57-80-20
AJpec aneKTpoHHON nouTkl: korotkova_oa @adm.kaluga.ru
10. Bpems paboTbl MuHUCTEpCTBA:
MoHepenbHUK - vetsepr ¢ 9.00 go 18.15 vacos
MatHmya - ¢ 9.00 go 17.00 yacos
O6epn - ¢ 13.00 no 14.00 yacoB
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MpunoxeHne Ne2

K pernaMmeHTy

NpeAoCTaBEHNS MYHULUNAILHOW YCYTK
«[Mpnem JOKYMEHTOB, HEO6XOANMBbIX

[/19 COrniacoBaHUA nepennaHupoBKU 1 (M)
nepeycTpoNCTBa XMUNOro (HEXMI0ro) NOMeLLeHNS,
a TaKkXKe Bblfaya COOTBETCTBYHOLLUX PELLEHW

0 cornacoeaHuu unm o6 oTkase B

MYHULUMMNaNbHOM paioHe

«BapATUHCKNIA panoH»»

PykoBoauTento Y npasbl
MYHULMNaNLHOI0 palioHa
«BapATUHCKWUIA paioH»
®.N.0.

oT
(P.1.0. rpaxgaHHa/HauMeHoBaHMe

FOPUANYECKOTO NINLA/MX 3aKOHHbBIX NMPeACTaBUTEEN)
NPOXKMBAtOLLIEro (ei) Mo agpecy):

MacnopT: cepus No
BblaaH

(,ana BblAa4n 1N Ha3BaHWe opraHa, BblaasBLlero ,qor(ymeHT)

KOHTaKTHbIi TenedoH:

3AABJIEHVE

0 NepeycTponcTee n (MnKn) nepenaHNPOBKE XXUOT0 MNOMELLEHMS

MpoLLy paspeLLmnTb

(MepeyCTOACTBO, MERENTEH/0BKY, MEPEYCTIOOVICTBO V1 MENENTEH/AD0BKY - HyMHOE YKasdTh)

XWoro nomMeLleHns, 3aHMMaemMoro Ha OCHOBaHUN

(rpeBa COBCTREHHOCTYA, [0rOBO0A HAVVG,
[PrOBOPR.3PEHIbI- HypHHOE YKesaTh)

COrMlaCcHO MpuiaraeMoMy NPOeKTy (MPOEKTHONM JAOKYMEHTaLWK) nepeycTpoincTaa u (1in)

nepeniaHNPOBKK XKNI0Io NOMELLEHUS.

MeCTO Hax0XXAeHNA XKUMIOoro NoMeLLeHns:

(yasbBAETCA MO HL M GIEC: CyGEeKT Pocony/ooi denpmaLm

MyHAYTBIBHOE OGPEs0BaH/E, MOOEHVE, YTALR, [0V, KOOTC, CTPOSH/E,
KBapTVR (KOVHETE), MOIEEsy], 3TebK)

COGCTBEHHMK(M) XKMNOro NOMELLEHNA:

CpoK Npomn3BOACTBa PEMOHTHO-CTPOUTE/bHBIX paboT: ¢ ™

200 .



no" " 200 T

PeXX1M Npoun3BoACTBa PEMOHTHO-CTPOUTENbHBIX pa60T: c no

B [HW.
O6s3yHOCh:

OCYLLECTBUTb PEMOHTHO-CTPOUTENbHbIE PaboTbl B COOTBETCTBMWM C MPOEKTOM (MPOEKTHOW
AOKyMeHTaLuen); obecrneuntb CBOGOAHBLIA AOCTYNM K MECTY MpPOBEAEHMSI PEMOHTHO-
CTPOUTENbHbIX PaboT AO/MKHOCTHBIX L, OpraHa MECTHOIO CamoyrpaB/ieHUs MyHULMNabHOIO
06pa3oBaHNA MO0 YNO/THOMOYEHHOr0 MM OpraHa Ans MpoBepKM xXoga paboT;  OCYLLECTBUTH
paboTbl B YCTAHOB/IEHHbIE CPOKMN 1 C COBMIOL4EHNEM

COrNlacoBaHHOMoO pexkMma nposefeHnst paboT. Cornacue Ha NepeycTPoCTBO U (UK)
nepeniaHPoOBKY MOMYyYeHO OT COBMECTHO MPOXMBAMOLLMX COBEPLLEHHOETHUX Y/IEHOB CEMbY
HaHUMATE IS XKMI0ro MOMELLIEHUS MO A0rOBOPY COLManbHOro Havima oT " r.

N 'N

n/n

damnuns, Uvs, oT4eCcTBO  JJOKYMEHT, YAO0CTOBEPAOLLMIA NMYHOCTL (Cepusi, HOMEP,
KeM W KOorja BblaH) Moanuck

K 3asiBMIEHNIO MPUNarakoTcs CReaytoLLme AOKYMEHTbI:
1)

(a0 BAETCH BV M [0eKBYBATH I MBBOYCTaHER VEAHILLETO [IOKYVEHTA HA MEey CTaVBaEVE U (W)
Ha JCTAX;

rqua—mzavoe»woeruvma—ve(c% MO VH-/K WV HOTAO/BTBHO 30880eHH8A1

2) NpoeKT (NPOEeKTHas AOKYMeHTauus) nepeycTpoicTea u (Mam) MepeniaHUpPOBKA HKAMOTO
MOMeLLEHMA Ha NmcTax;

3) TEXHWUYECKUIA NAcnopT NepeycTpanBaeMoro 1 (Mnu) nepensiaHPyemMoro XUIoro NoMeLLEeHNS
Ha NmcTax;

4) LOKYMeHTbI, MNOATBEPXJatoLLMe COorfacie BPEMEHHO OTCYTCTBYHOLUMX UY/IEHOB CEMbY
HaHMMaTeNi Ha MepeycTpoicTBO U (MM)  NepensiaHUPOBKY — HKUIOr0  MOMELLEHMS,
Ha nucTax (Npy Heo6XoAMMOCTN);

5) VHble AOKYMEHTbI:
(PBEPEHHOCTY, BoIMVCKA VB YCTaBOB M 1D.)

COINnACHuEe
npeacTaBUTENS MOMYyYaTENs YCIYTN, KOTOPbIV He SBASETCS 3asBUTENEM, Ha 06paboTKy
MePCOHaNbHbIX aHHbIX

[ao cBoe cornacue  OTAeNly  MYHUUMNAbHONO  XO35IMCTBa,  ynpaBfeHus
MPUPOAHbLIMK pecypcaMy YTmpaBbl MYyHULMMNANbHOIO paiioHa «bapATUHCKWIA paiioH»,
pacnonoXxxeHHomy no agpecy: 249650 Kanyxckas obnactb, ¢. bapatnHo, yn. CoeTckas,
A 20, Ha o6paboTKy (cbop, cucTemaTm3aLuMio, HaKOMAEHWE, XpaHeHWe, YTOYHEeHue
(06HOBNEHME, N3MeHeHNe), NCNob30BaHMe, pacrnpocTpaHeHune (nepepauy),
06e3nnymBaHme, 6/10KMPOBKY M YHUUTOXKEHME) MOUX MEPCOHa/bHbIX AaHHbIX C LENbH
onpedeneHns MOMOXEHHbIX  MHE Mep COuMasbHOM MOAAEPXKM W MNepeyncreHmns
[EHEXHbIX CPeACTB B YKa3aHHYI0 MHOM KPegUTHYHO OpraHu3aumto.



CpoK 06paboTKM MOUX MepCOHaIbHbIX AaHHbIX UCTEKAET OAHOBPEMEHHO C OKOHYAHUEM
[eACTBMA NpaBOyCTaHaBMBAOWMX [OKYMEHTOB, SABAAKOLWMXCA OCHOBaHUEM  [A/iS
MoSly4YeHNs Mep COLManbHON MOLAEPXKKN.

[aHHOe cornacve MOXeT 6bITb MHOM OTO3BaHO B /060 MOMEHT MO COrNacuio
CTOPOH.

MoaTBepXdak, 4TO O3HaKoMseH (a) C NonoXeHnem deaepasnbHOro 3akoHa oOT
27.07.2006 Ne 152-®3 «O nepcoHasibHbIX AaHHbIX», MpaBa U 0683aHHOCTW B 061acTu
3alMTbl NEPCOHASIbHbLIX AaHHbIX MHE Pa3bsCHEHDI.

200 )
(cema) ' (nogvos aBnTerF) (O OB M VION 3B BATET )

(@NQ foPHHOCTHOM SR, MVHBLLETO 35 BEH/E) (momvy)



MpunoxxeHnn Ne3

K pernameHTy

«[Mpnem LOKYMEHTOB, HEOOXOAUMbIX A1
COrsiacoBaHUs nNepensiaHMpoBKU 1 (M)
nepeycTponCcTBa Xunoro (HeXnnoro) NOMeLLeHns,
a TaKkXe Bblfja4ya COOTBETCTBYHOLLUX peLleHNl

0 cornacosaHun nnm o6 oTKase B

MYHULMNANbHOM paiioHe

«BapATUHCKNIA panoH»»

XKypHan peructpauuv 3asiBieHUn 1 npreMa JOKYMeHTOB 151 NPeAoCTaBeHNS
MYHULMNANbHOK ycnyru

Pocnuck BosBspalll
N [Jata VicnonHute B KOHT eHue Mo
ecaT  CopepxaHue ara
n/m  3aaBnieHnst Alp AeP A Nb nony4yeH posib  UCMOSHe
m HUO

1 2 3 4 5 6 7 8 9



MpunoxeHune Ne 4

K pernameHTy

«[preM JOKYMEHTOB, HEO6X0AMMbIX ANA
COrsiacoBaHus nepensiaHMpoBKU 1 (M)
nepeycTponcTBa Xunoro (HeXnnoro) NOMeLLeHns,
a TaKXXe Bblfja4ya COOTBETCTBYHOLLMX pPeLleHunit

0 cornacoBaHuy Uy 06 oTKase B

MYHULUUMNaNbHOM parioHe

«BapATUHCKNIA panoH»»

Pacnucka - yBefom/eHune
3adBneHue U 4p. LOKYMEHTbI Tp.

PernctpayuoHHbIn HOMep MpuHan
3aaB/ieHuns [aTa npuema 3afaBneHus Mognuck cneumnanucTa

SKcnepT 0TAeNa MYyHULMMNATBHOTO
X035CTBA, YNpaBneHns NPUPOLHbIMU
pecypcamu Ynpasbl
MYHULMMNANbHOIO palioHa
«BapATUHCKNIA paioH»

(nognuce) (hammnus, nms, oT4ecTBO)



MpunoxeHune Ne 5

K pernaMmeHTy

«[Mpnem LOKYMEHTOB, HEOOXOAUMBIX AN
COrs1acoBaHmns NepensiaHMpoBKN 1 (M)
NepeycTpPoNCTBa XXMNOro (HEXUI0ro) NOMELLEHNS,
a TaKkXKe Bblaya COOTBETCTBYHOLLUUX PELIEHWNN

0 cornacosaHun nnm ob oTKase B

MYHUUUNaNbHOM panioHe

«BapATUHCKWNIA painoH»»

YBeLoOMNeHNe
06 0TKase B NpefocTaBAeHU MyHULMUNANbHOW YCIyru

YBaxaemblii (as) !
(bamnnns, umsa, oT4ECTBO 3a9BUTENS)

[loBoaum [0 Baluero cBefeHus, 4To NpaBo Ha NOyYeHWe MYHULUMNANbHOR yCyru

(Ba MHAVTETBHOA YY)

y Bac oTcyTCTBYeT MO ClefytoLM OCHOBaHMSIM:
(CoHoBaHM yH OTKERA B

MPEOOCTaR EH/M MyHAWTEBHOA YUV

JKCNepT 0TAeNa MYHULMNANLHOTO
X035CTBA, yNpaBAeHNs NPUPOLHbIMU
pecypcamMn Ynpasbl
MYHULMNANLHOIO parioHa
«BapATUHCKNIA paioH»

(nognuce) (hammnus, ums, 0T4HeCTBO)



HanpasneHune yBegoMneHns
3asBUTENKO O NPeAOCTaBNEHNN
MyHULMNasb

HOW YCNyrn NOCPeCTBOM
MOYTOBOW WM 3MEKTPOHHOM
CBSI3U

MpunoxeHne Ne 6

K pernameHTy

«[Mpnem LOKYMEHTOB, HEOOXOAUMbIX A1
COrs1acoBaHus nepensiaHMpoBKU 1 (M)
nepeycTpoNCTBa XMUNOro (HEXMIOro) NOMELLEHNS,
a TaKkXe Bblfja4ya COOTBETCTBYHOLLNX peLleHNl

0 cornacosaHun nnm o6 oTKase B

MYHULMNANbHOM palioHe

«BapATUHCKNIA painoH»»

JLOKYMEHTbI He COOTBETCTBYHOT

TpeboBaHNAM

Tpebyetcs MpuHATYE

[OMONHUTENb  peLLeHus 06

Hasl OTKase B

npoBepka npesocTaB/ieH
m
MYHULMNAbH
on ycnyru

MoAroToBKa MOTMBMPOBAHHOIO
OTKasa (Hanpas/neHue
YBE[IOM/IEHWS 335BUTESIHO)



